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AGENCY DETAILS (block capitals please)
Name of Agency/Organisation:       
     
Address of Agency/Organisation (including postcode):
     
         
Contact:

Telephone Number:

E-mail address:

Training Required:

     

Number of people requiring training:
     









Participants respective roles:
     




     


      
 
     


CHILD PROTECTION PROCEDURES
Do you have an identified lead in child protection within your organisation:    YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 
    
  
If yes, please give details (name):

Do you have a copy of the Kent and Medway Policy and Procedures 2009?   YES  FORMCHECKBOX 
    NO    FORMCHECKBOX 
 

Does your organisation have a child protection policy?    YES    FORMCHECKBOX 
    NO    FORMCHECKBOX 

If yes, do your staff know where it is?     YES    FORMCHECKBOX 
     NO    FORMCHECKBOX 
 

When was the Policy last updated?        

            




CHILD PROTECTION PROCEDURES:


      
Internally if a member of your organisation has a concern about a child who do they speak to:

(please give their name and contact details)      
      
      
Where would their concerns be recorded? 
VENUE/FACILITIES
Capacity:      
         
Tea/Coffee: 
     
Toilets available:
      
 
      
Disabled Access:




      




      
Will you be able to provide the following:



      
Laptop       FORMCHECKBOX 
                   Projector       FORMCHECKBOX 
                Screen     FORMCHECKBOX 

      


Flipchart    FORMCHECKBOX 
                   DVD/Video Player       FORMCHECKBOX 


      
INVOICE/PAYMENT DETAILS

Name of Manager to invoice:  
Organisation/Agency:
Invoice Address:  
Postcode: 
     
Email:



      




 
Budget Code (KCC staff only): 

Please complete and return this form to:  Training Administrator, Room 2.60 Sessions House, County Hall, Maidstone, Kent  ME14 1XQ.  Fax no: 01622 694114, e-mail:  kscb@kent.gov.uk      



    Kent Safeguarding Children Board 


     Single Agency Training
































