Writing a School Travel Plan
About this template:

The wording in this School Travel Plan template has been colour coded for your ease of use and understanding.  The colour coding is as follows:

Black…Anything printed in bold black type, indicates necessary wording to be included in your plan. Normal black type in italics give instructions but the words should not be included in your plan.
Green … Anything in green italics is example wording – this is wording for your assistance, but not for copying (and should also be removed from the final plan).

Also, for additional assistance, you will find attached to this template, a checklist which if worked through, will show if your Travel Plan contains all the elements that is required for a recognised and best practice School Travel Plan.

Another document you may find of use is the School Travel Plan resume.  This document once personalised to your School Travel Plan, is ideal for handing to all those connected to the school ie staff, parents, pupils and Governors and even neighbours, to allow them to understand exactly what is required from everyone, to achieve targets and goals set within this plan.

Secondary Example
School Name 
School Travel Plan 2011
DCSF Number (886/ ----)
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Here you could put a picture of your school or you might like to have a competition for the students to design the front cover. 
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Headteacher

School address
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Introduction to our Travel Plan
This is a section including general information about the school. The points below list what should be included for best practice.

The school 

· General background to the school including the size, type, number and age range of students, number of staff etc 

· Give the number of SEN students with a transport related statement of need and state how these pupils travel to school.
· A description of the catchment area.

· School hours.

· Details of before school and after school activities, and any regular trips to off school sites during school hours.

· The location of the school. A map is very useful here. If you do not have an electronic map you can go to websites such as http://www.multimap.com where you will be able to download one.

· The number of parking spaces including those for motorcyclists, cyclists, visitors and disabled parking.

· State if the school is signed up to the Healthy Schools and/or Eco Schools initiative, and include any other background relevant information.

For best practice you should say where the information came from such as the Ofsted report or the school prospectus. 
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A Local map showing the location of the school should be included.

Travel Links

You should describe the transport links to the school such as the road layout, public transport services, key pedestrian and, if appropriate, cycling routes. 

The following pages should be included in your travel plan to show where the school is situated and the transport links connecting to your school.
From feedback we have been given, the implication is that the information should provide enough detail for parents, both current and prospective, to be able to make choices about travelling to school by all methods.

Therefore we would recommend that the following are included where applicable:

Walking routes:

A map of the local area (1 mile radius for secondary schools), on which the main walking routes are shown using coloured pens. If there are facilities for Park and Stride, the location(s) for this should be clearly shown.

A written description of any particular issues to do with walking routes should be clarified (e.g. if there is a footbridge which is available, but not used, or if there is a School Crossing Patrol). If Public Rights of Way are used, maybe as an option in the summer, then a map of these should also be shown.

(School Travel Plan Advisors are able to provide a MapPoint map showing a radius around the school and the school’s location).
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Example wording:

Most pupils and their parents walk along Gladstone Road, where there is a School Crossing Patrol just north east of the school. Some pupils use the footpath along the railway line, which then comes out to Hamilton Road. Parents report that Cromwell Road can be difficult to cross. Footpaths in Downs Road are quite narrow, which means they are quite difficult to negotiate with a double buggy.

Cycle routes: 

If you have a cycle route near your school, you should consider including a map of this to show parents and pupils where it is.  If there is no cycle route near your school, the map is not necessary, but you should state this under the heading of cycle routes.

A map showing cycle routes in an area can be downloaded from:

http://extranet7.kent.gov.uk/explorekentgis/map.aspx
Insert the school’s postcode into the search box, indicating that you are searching by postcode, tick the “colour map” option below the map, the “Promoted cycle routes” option in the “Show on map” box, and click on “Search”. To zoom out, click on “Zoom out “above the map, and on the school. When you have the view you need, click on “Print”. On the next page, insert the school name in the “Map name” box, leave paper size at A4 and orientation at Portrait, then tick the “Map key” box. Click on the “Print preview” button. When the title box, map and key appear, choose the “select all” option from the drop down “edit” column and copy everything, pasting it into word. Once it is in Word format, the title box and map can be made smaller and adjusted accordingly, and a text box added to show the position of the school.

Top of Form
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 Cycle route


Bottom of Form
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Example wording:
Copies of the town’s cycle routes map can be obtained from the school office, or go to 

http://extranet7.kent.gov.uk/explorekentgis/map.aspx
Bus services:

Please provide details of school bus and local operator services. 
Details of bus services to your school can be found at www.11-19info.com
Example of extract from website:

	 


	Travelling by Public Transport to:
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Maidstone Grammar School for Girls

Buckland Road
MAIDSTONE ME16 0SF

Tel: (01622) 752103

Click for website
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	To view the service timetables you will need Adobe Acrobat. 




	 


	Additional transport may be available through the school.
Phone (01622) 752103 for more information.


	 


	If you don't know which bus to catch use the Journey Planner - 




	 


	The Kent Freedom Pass is available if you're in academic years 7-11 and attend this school - click here for details


	 


	Direct Bus Services to Maidstone Grammar School for Girls
 

 

Approximate frequencies

 

 

Service

Route 

Schooldays
(Mondays to Fridays)

Time-
Tables 

Operator

5

Tonbridge Road (for Oakwood Park) - Queen's Road - London Road - Maidstone - Loose - Linton - Staplehurst - Cranbrook (runs in this direction only)

1 journey





Arriva
9

Somerfield Hospital - Maidstone - Vinters Park - Grove Green - Bearsted - Bearsted Green (runs in this direction only)

1 journey





Arriva
12

Headcorn - Sutton Valence - Maidstone - London Road/Queens Road (this direction only)

1 journey





Arriva
18

Palace Wood - Allington - Maidstone - Grove Green

6 journeys





Arriva
19

Bearsted Green - Bearsted - Grove Green - Ashford Road - Maidstone - Somerfield Hospital - Queen's Road -Tonbridge Road (for Oakwood Park) (runs in this direction only)

1 journey





Arriva
58

Wrotham Heath - Trottiscliffe - Addington - Ryarsh - Leybourne - West Malling - East Malling - Larkfield - Ditton - Maidstone 

1 journey





Nu-Venture
59

Grafty Green - Ulcombe - Kingswood - Langley - Maidstone - Oakwood Park (runs in this direction only)

1 journey





Arriva
70

Borough Green - Platt - Wrotham Heath - Offham - West Malling - Clare Park - Larkfield - Ditton Corner - Royal British Legion Village - London Road - Maidstone (one pm journey in this direction only)

1 journey





Arriva
71

Maidstone - London Road - Royal British Legion Village - Ditton Corner - Larkfield - Lunsford Park (some buses continue to Leybourne Lakes or Snodland and Holborough)

10 minutes





Arriva
72

Maidstone - London Road - Royal British Legion Village - Ditton Corner - Larkfield - Clare Park -West Malling - Kings Hill

30 minutes





Arriva
78

Maidstone - Queen's Road - Barming (one journey continues to Maidstone Hospital) 

30mins - 1 hour





Nu-Venture
79

Palace Wood - Allington - Maidstone

1-2 journeys





Nu-Venture
89

Tonbridge Road (for Oakwood Park) - Queens Road - Maidstone - Loose - Coxheath - East Farleigh (runs in this direction only)

1 journey





Arriva
155

Chatham - Rochester - Borstal - Wouldham - Burham - Eccles - Aylesford - Ringlestone - Maidstone - Oakwood Park

1 journey





Arriva
570

Wrotham - Borough Green - Platt - Wrotham Heath - West Malling - Clare Park - Larkfield - Ditton Corner - Royal British Legion Village - London Road - Maidstone

1 journey





Arriva
573

Kings Hill - West Malling - Larkfield - Allington - Somerfield Hospital - Maidstone Queen's Monument - Invicta Grammar School (return journey starts from Ashford Road and ends in West Malling)

1 journey





Arriva
576

London Road (Town Hill) - Leybourne - Larkfield - Ditton Corner - Royal British Legion Village - London Road - Maidstone - Invicta Grammar (runs in this direction only)

1 journey





Arriva
576

(Oakwood Park - London Road) or (Maidstone) - Royal British Legion Village - Larkfield - Lunsford Park - Leybourne - West Malling - Kings Hill (runs in this direction only)

3 journeys





Arriva
703

Maidstone - Larkfield - Snodland - Cuxton - Bluewater

2 journeys





Arriva
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	Bus Connections
Many other points can be reached by changing buses. The main interchange point is at Maidstone. Different services may run evenings, weekends and school holidays.

Details are available from:

 

Traveline
 

Telephone: 0871 200 22 33
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 HYPERLINK "http://www.11-19travel.info/schools/061_map.htm" \t "_blank" Click here for printer friendly version of the map
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	Rail Connections
Maidstone Barracks Station is within walking distance of the school (see map for details) and serves the lines to: Strood, Maidstone West, Paddock Wood. Maidstone East Station is within walking distance of the school (see map for details) and serves the line to: Ashford, Borough Green, West Malling.

[image: image40.png]



Full details of train services are available from National Rail Enquiries:

 

National Rail Enquiries
Telephone: 08457 48 49 50


	 


	This page is maintained by KCC Transport Integration working on behalf of The Kent Transport Partnership. The information on this page is believed correct at this time. Terms & Conditions
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Current travel information can be found at: www.travelinesoutheast.org.uk.
The school office also has copies of current timetables.

Rail services:

Describe where the nearest railway station is, and how far away. If it is not within reasonable walking distance, but there is a bus service to link it to the school, give the route number, and explain how to find out the times of the buses.

If the train station is too far away to be used by pupils and does not connect with any buses to your school, you should state so and it is not necessary to then download the map.
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Example wording

The train station is 0.6 miles away. Trains arrive from the direction of Rainham and Faversham at Sittingbourne Railway Station every 20 minutes or so in the mornings, and leave at the same interval in the afternoons. However, it would take at least 20 minutes to walk to the station from the school, and longer at a small child’s pace. Arriva buses 347, 349, 351 and Chalkwell 344 from a connection between the station and the school. For up to date rail travel information, go to http://www.nationalrail.co.uk/
School Travel Issues

Gather school travel issues from all interested parties within the school and neighbouring community in order to present an objective inclusive view.  (This can be done via surveys, and meetings) It should be clear how these problems have been identified and when.

We would suggest  a page or so explaining transport issues that face the school during school peak travelling times and extended school activities (i.e. breakfast and after school clubs) and also visitors to its site. 
Example:

There are a number of transport problems facing the school at this time. However in the future the travel plan hopes to address these to make travelling to and from school safer and improving the transport situation in the surrounding community. The problems associated with the school are described in the paragraphs below.

Students travel to school from a wide area, including the towns A, B and C and the villages D, E & F. They arrive by car, train to G station, public bus, cycle and also on foot. Staff arrive in those ways, too, coming from central Kent and south east London, and some live very locally.

(see student and staff postcode maps in Appendix 1)
The school has excellent access to the A2, and from there onto the M25, and close access to the main G-H road. Traffic hold-ups on any of these roads quickly result in extended traffic queues and longer journeys. G itself is an older town with narrower roads and alleyways. This means that there are no dedicated off road cycle paths.

The railway station in G is ½ mile away. Students using this station cross the river and busy A200 by using the footbridge adjacent to the railway line, connecting to the bottom of N Hill. Concerns have been raised about the condition of the footpath surface, lack of adequate lighting and people lingering in an intimidating way.

Because of the high level of students travelling to and from school by bus and the close proximity of two other large schools (J school and K school), the situation for catching buses along M Road (outside the hospital) at the end of school can be quite chaotic (see photo below)

Many students walking along the London Road towards G or crossing into Q Road from L Lane are unlikely to use the footbridge and thus dodge the traffic to cross at the traffic lights.

Many parents or carers bring their child to school, stopping to drop off outside the school and waiting there at the end of school, often blocking access to the bus lay-by.
There are 67 parking spaces available for staff and visitors. Additionally there are 3 disabled parking spaces. Some students in years 12 & 13 drive to school, but are not allowed to park on the school site. This sometimes leads to friction with residents in the neighbouring streets when students’ cars block their drives.

A small number of students and staff cycle to school, and use a lockable cycle shed for their bicycles.

The breakfast club held at the school and after school clubs have a beneficial effect as journey times are staggered. All the usual modes of transport are available.

Most school and extra curricular trips for students either involve the use of third party coaches or the school’s mini bus, so do not cause any traffic issues. However, when evening functions/events for parents and or guests occur at either school, access along  M Road frequently comes to a standstill due to the sheer volume of traffic. In dry weather, a sports field is used for additional parking.
The school is also used as an Adult Education Centre in the evenings from Monday to Thursday. Modes of transport are similar to those used by students. The centre provides information on bus and train times and routes. 

The transport issues above are the view of the school and the neighbouring community which has been agreed by the school travel plan working group at their regular meetings. (see minutes contained within the list of documents provided as evidence later in this plan) 

You should include photos of some of the problems here.

You may also be able to include postcode maps which indicate the school’s catchment area: speak to your School Travel Plan Advisor about this.



Travel Surveys

This is where you will need to find out the travel patterns of students and staff. You must do a ‘Hands Up’ survey for this, which should include all year groups, and ask all questions. A template can be found in your school travel plan pack. 

You should also carry out or a more detailed pupil survey and a staff survey. Best practice plans include a resident/community survey. Samples of all surveys can be found at: http://www.Kenttrustweb.org.uk/policy/schooltravel_howto.cfm
You will need to find out:

· How students travel to and from school

· How students would like to travel to school

· How staff travel to and from school

· How staff would like to travel to school

The results should be put into tables and put into this section of the travel plan. All results must be in actual numbers and also percentages. Response rates need to be given too, so state how many surveys were given out, and how many returned as well as the date the survey was completed. Surveys must be less than 18 months old. You might like to split the results by Key Stage to identify changing modes of travel. The following are examples to help you.
Results of Hands Up Travel Survey

A Hands Up Survey was carried out on the 6th February 2011.

712 students responded, 45 were absent. 
How students normally travel to school
	
	KS3
	KS4
	6th Form
	Total

	
	No.
	%
	No.
	%
	No.
	%
	No.
	%

	Walk
	117
	35
	66
	31
	45
	29
	228
	33%

	Cycle
	1
	0
	0
	0
	0
	0
	1
	0%

	Bus
	48
	14
	36
	17
	11
	7
	95
	13%

	Car/Van
	84
	25
	61
	28
	43
	28
	188
	26%

	Car Share
	46
	13
	21
	10
	26
	17
	93
	13%

	Rail
	42
	12
	30
	14
	28
	18
	100
	14%

	Other
	4
	1
	1
	0
	2
	1
	7
	1%

	Total
	342
	
	215
	
	155
	
	712
	


How students would prefer to travel to school
	
	KS3
	KS4
	6th Form
	Total

	
	No.
	%
	No.
	%
	No.
	%
	No.
	%

	Walk
	165
	47
	65
	30
	56
	36
	286
	39%

	Cycle
	34
	10
	10
	5
	5
	3
	49
	7%

	Bus
	32
	9
	9
	4
	7
	4
	48
	7%

	Car/Van
	47
	14
	59
	27
	43
	28
	149
	21%

	Car Share
	23
	7
	27
	12
	23
	15
	73
	10%

	Rail
	34
	10
	12
	6
	5
	3
	51
	7%

	Other
	12
	3
	35
	16
	17
	11
	64
	9%

	Total*
	347
	
	217
	
	156
	
	720
	


*(There was a slight discrepancy when collating the information for the preferred modes of travel – some students recorded two preferences!)
Analysis of survey
Example wording:
The survey results show that walking is at present the most popular form of travel to school, with car/van following on. The number of students who car share is not insignificant, but could be increased. Roughly equal amounts of students travel by rail and bus, and just one student cycles.

When asked how they would prefer to travel, increasing numbers of students indicate that they would like to walk, and there is a 7% increase in students wanting to cycle. It is also interesting that travel by bus and rail is not very popular, so some work needs to be done on investigating reasons for this, and providing support for passengers. Students in Key Stage 3 opt for more environmentally friendly forms of transport, while the 6th formers opt for increasing car travel, presumably in their own vehicle. 

It is heartening to see that only about one fifth of all students choose the car as their preferred mode of travel, although this rises to one third of students if car share is included.
Staff Survey
A staff survey was carried out on the 20th February 2011.  
All staff were present.
	
	How staff currently travel to school
	How staff would prefer to travel to school

	
	No.
	%
	No.
	%

	Car
	66
	63%
	64
	60%

	Car share
	4
	4%
	8
	8%

	Walk
	14
	13%
	16
	15%

	Cycle
	1
	1%
	4
	4%

	Bus
	6
	6%
	8
	8%

	Train
	14
	13%
	5
	5%

	Other
	0
	0%
	0
	0%

	Total
	105
	100%
	105
	100%


Issues Raised by Staff
Example wording
· Too many heavy books and resources to carry to school.
· Cannot car share because different people work to different hours
· Different staff run different after school clubs
· A lot of staff  live too far away to travel by any other means of transport
· Staff car park too small and very dangerous
More detailed student surveys 
Example wording:
A more in depth survey was issued to members of one tutor group of 21 students ranging from years 7 to 11 (Appendix 5) in February 2011. All students in the group completed the questionnaire.

Results:

16 out of 21 students owned a bicycle but only 1 used it to get to and from school. 6 students were given a lift to and from school and two thirds had more than one car at home.

Out of 9 potential cyclists in the tutor group, only 2 thought the current cycle storage was adequate whereas 7 felt that it was not. The improvements which were considered most important were space and protection from the weather. Also considered were security and lighting.

Out of 6 students who travelled by public transport, all considered it safe. Half had a bus or train pass. Half reported that public transport was often late or early which causes them problems, and 2 thought that students’ behaviour was a problem. 3 students reported that they thought overcrowding was a problem.
Of those that travelled to school by car, 60% said that the journey is only being made for the school run purpose, with 75% reporting that the journey involved picking up other students.

Alarmingly, 3 students out of 21 reported that they had been involved in a road accident on their way to school, and 2 of those were walking at the time. 
8 out of 21 students had been involved in a near miss, all of whom had been walking. 4 students said that they had experienced bullying on their journeys.
Parent / Carer Survey

Example wording:
Parents/ carers were sent a short questionnaire in January 2011 to elicit why their child travelled in the way they did, and what changes they would like to see in terms of school travel and access. 

This questionnaire was sent by post to the parents of all students in years 7 to 10.

Unfortunately, replies were very limited in number (approx. 2% over a designated two week period).

89% said that they felt their children were safe travelling to and from school.

Comments included:

· Too much overcrowding on the bus.

· More local zebra crossings needed, e.g. at each end of Church Road

· A school bus is needed from X/Y

· The corner turn into the school car park is too tight, and has led to scratches on cars.

Resident Survey

Example wording:
A letter explaining the purpose of the School Travel Plan, and asking for feedback was delivered to all houses in the roads surrounding the school. Only 2 replies were received. See List of documents provided as evidence later in this Travel Plan.
Targets and Objectives

The objectives of the plan show the overall aims of the school travel plan whereas the targets have to be measurable. Both should be realistic but challenging and should include short, medium and long term targets and objectives. Below is an example to help you. The frequently asked questions in your pack may give you some other ideas. Please note that you should use the figures from the Hands Up survey as your bench line data in your targets.
The overall objectives of this travel plan:

Example wording:
1. To promote greater safety for pedestrians and to encourage more students and staff to walk and cycle to school where feasible.

2. To further reduce the conflict between vehicles, cyclists and pedestrians close to the school.

3. To promote good relationships with our community and public transport companies.
4. To reduce the number of car journeys to school.

5. To integrate the aims of the updated school travel plan into the curriculum, where possible particularly through work related to health and citizenship.
6. To further improve students’ awareness of travel options and improve their road safety education

From the survey results a number of targets have been identified these are:
Example wording:

1. To increase the number of students walking to school from 33% in February 2011 to 37% in January 2012.
2. To increase the number of students cycling to school from 0% in February 2011 to 5% in July 2012.
3. To ensure that 100% of appropriate students sign a code of conduct for bus and rail travel whilst travelling to and from school and also on educational visits using public transport.  This to be completed by the end of term one, and then annually, starting November 2011.
4. To instigate a car sharing scheme for staff and pilot a scheme for at least a term during 2012/2013 (completed by July 2013).
5. To install new cycle storage for at least 50 students on the school site by September 2013.

6. To carry out a thorough review of the procedures for the supervision of students waiting for, and accessing buses on the school site, producing a new guidance document for staff by April 2011.
These objectives and targets will be reviewed annually and updated as appropriate. The success of the travel plan will be determined by the results of the annual surveys in 2012 and 2013.

Action Plan
This shows all of the initiatives that you are going to include as part of your travel plan. It should include the date it is going to be implemented and the name of the person responsible for it.  This is the most important part of the travel plan and should be as detailed as possible. Your School Travel Planner can give you some ideas of what to include. Each proposed action should be linked to a target, objective or both. For example:
	Proposed Measure
	Actions
	Lead Person
	Start date
	Progress

Noted

	Promote the updated travel plan to staff, Governors, pupils and parents
	· Ensure information is in induction pack for parents of new pupils
· Resume of updated travel plan to be put on school’s website
· Travel plan notice board to be established
· Updates and reminders to be given in assemblies at the start of each term

	Mr Black

Headteacher
	Immediately 

Starting 

April 2011
	Notice

board in place
24.3.11

	Promote greater awareness of road safety and personal safety issues

(Objectives 2 & 6)

(Target 2)
	· Units on personal safety and road safety to be included in PSHE programme for all year groups
· Arrange Theatre in Education visits for years 10 & 12
· Investigate Go Ride Cycle training

	Mrs Smith – 

Teacher PSHE
Mr Brown –

Pastoral care 
Miss Plum –

Cycling 
	May 2012

Book June 2011

Contact September 2011
	

	Promote walking and cycling to school 

(Objectives 1 & 5)

(Targets 1 & 2)
	· Hold Healthy lifestyles week for year 7 in October.
· Ensure work on incorporating physical activity into the journey to school is included in the curriculum for each year group
	Mrs Smith

Teacher PSHE
Mr Grey Teacher PE
	June 2011

September 2011
	

	Promote greater awareness of travel options among students and staff

(Objectives 4 & 6)

(Target 4)
	· Ensure public transport timetables and information are available at Induction events and at parent consultation events
· Ensure staff are informed of travel options at staff meetings at the beginning of each term
· Investigate starting a Journease project for students and staff.  Speak with School Travel Planner

	Ms Ivory – Transition Coordinator
Mr Black –

Head teacher
Mrs Smith and School Council
	Start May 2012 and at each event thereafter
Start April 2012

September 2011
	

	Increase cycle storage further to allow for increase in cycling
(Target 5)


	· Site manager to obtain quotes.
· Extra funds to be sourced via student fundraising for this project.

	Mr White –

Site Manager
Mrs Smith with

School Council
	January 2012

Starting February 2012
	Some ideas documented

June 2011

	Improve students’ understanding of the standards of behaviour expected when using public transport

(Objective 3)

(Targets 3 & 6)
	· Complete code of conduct for all students and ensure its distribution to all concerned.

· Produce guidance document for teachers supervising the loading of buses, and make it available for reference by all staff

	Mr Brown –

Pastoral care manager
Mr Green – Deputy Head teacher
	Ongoing started January 2010

Start June 2011
	Document currently being proof read. 03.11                    


Consultation, Evidence and the Action Team

This is an important section of your travel plan. You need to say who was consulted and how they were consulted, providing evidence to the School Travel Plan Advisor. Examples can include a calendar of meetings and actions, letter to residents, newsletter to parents, governor meeting minutes, posters etc. Samples of surveys and questionnaires should also be added as appendices. The Travel Plan Action Team should be added within the list of documents provided as evidence later in this plan. This may be just two people e.g. the Headteacher and the KHS School Travel Plan Advisor, or could include a large group of people including the student council, police, residents etc. You need to list each person’s name and their job title. 

The Travel Plan Action Team

Example:
Mr White  

-

Site Manager (School Travel Plan Coordinator)
Mrs Smith 

–

Teacher I/C PSHE

Mr Grey

 - 

PE Coordinator

Mr Godfrey 

-

Community Warden

Miss Green

-

School Travel Plan Advisor
Mr Black

-

Kent Highways Representative

Mr Cook 

-

Kent Police

Mrs Charles 
-

Chair of Governors

Miss Brown

-

Student Council Representative

The action team met on the 25th February 2011. At this meeting the travel plan was explained and the responses from residents and parents were discussed. 

The Travel Plan will continue to be a main agenda item on the Healthy Schools committee. The review of the School Travel Plan will also be included as an action in the SIP (School Improvement Plan).
The School Council will continue to discuss the School Travel Plan at their regular meetings and by so doing, make suggestions to ensure the Plan’s success. 
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List of documents provided as evidence to School Travel Planner:
·   Minutes of the Healthy Schools Committee Meeting on 12th March 2011

· Minutes of the Student Council – February 2011

· Breakdown of survey results per class carried out on 6th February 2011

· Sample of the Hands Up Survey carried out on 6th February 2011
· Sample of the Parent Questionnaire sent out week beginning 4th February 2011

· Evidence that the STP will be incorporated into the School Improvement Plan (copy of appropriate section from SDP/SIP)

Monitoring and Review
The following is a statement to say that the travel plan will be reviewed and monitored annually, who will be responsible for leading this and the month in which it will take place. You also need to express commitment to consider the changes in students’ travel needs and revise the School Travel Plan as necessary if the school seeks planning permission. You also need to include confirmation that the school will carry out an annual survey and feed the data into the School Census each January. Please make sure you name people responsible and give months and years for actions.

The School Travel Plan will be monitored closely and reviewed annually in March of each year by the working group (led by the Site Manager, Mr White)

The review will take into account all students’ needs arising from new developments in education and transport provision. A more detailed review will be carried out should the school seek planning permission for further development.
The school confirms that it will carry out an annual pupil travel survey in the autumn term and feed the data into the School Census each January. This will be led by Mr Green, the Deputy Headteacher.

Approval Signatures
This page is to show that everyone agrees to what has been written in the plan and have signed up to its contents. The plan must be signed by the Headteacher and the Chair of Governors but if your school has a student council it is good to show the chair’s signature. 
This School Travel Plan has been agreed and signed up to by the following people, who agree to the plan being viewed publicly.
	Title


	Signature
	Date

	Head Teacher


	
	

	Chair of Governors

	
	

	Chair of Student Council

	
	

	School Travel Plan Advisor

	
	

	Head of Sustainable Transport Team KCC

	
	





School





Highsted School
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