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Completing a School Travel Plan Annual Review Form
As part of your original School Travel Plan, you would have agreed to review your plan on an annual basis.  The wording your school signed up to was: ‘The School Travel Plan will be monitored closely and reviewed annually in March (starting the March after your plan was approved), by the working group led by ……’
You may or may not be new to completing your annual review, but it has become increasingly apparent, that there is sometimes confusion as to what is required on the review form, so the aim of this document is to ensure clarification.

Our apologies if you normally have no difficulties completing your annual review.

Front page - School Details 
Please ensure that all contact details asked for are included.  You may feel that we have the details already, but this is sometimes the only way we can update our records of any changes to the Travel Plan co-ordinators, or email addresses.  This is necessary to enable us to keep in contact with Co-ordinators and email information we feel would be of interest.
Front page –  Infrastructure changes
Please tell us of any changes you have been able to make to the school’s infrastructure. 
Page two – Progress with Action Plan

There are four boxes for each of your Actions (and related target if appropriate).
1.   List your actions, taken from the Action Plan section of your original Travel Plan, (or from your last review if your travel plan was approved a few years ago and you have completed all the actions from that plan). Put one action in each box, together with any target for that action. Please ensure you comment on at least one mode shift target and use your School Census Data to provide up to date figures.
2.   Detail the progress towards the target or action that you have managed during the
year in the following box.  It may be that nothing has happened with some actions.  If so,
we would still like to know.
3.   It might also be that you have completed your target relating to the action.  If this is so,
you might want to extend the target even further.  Consequently, you should then state in 
the next box what your revised target or action is to be and when you expect to complete it. 
4.   The ‘comment’ box is for you to tell us generally how you feel about the progress of 
the target or action and maybe what you are expecting for the following year.
Page three – General
There are five boxes in this section and are mostly self-explanatory.

Letting us know what measures worked and what you find most difficult allows us to gauge what areas we need to be concentrating on to be of optimum help to you.

When completing the box regarding specific highways issues around your school, it is good to know that all School Travel Plan Advisors work closely with the Transportation Engineers for each District and we do discuss with them the problems you may be encountering that you describe on your Review.  We all appreciate the frustrations a lack of time and finance brings about, but it is important that if there is a problem, that you tell us, so we can investigate.
In the following box about how your STPA can help, many schools ask for information regarding extra funding.  As we hear of any grants for schools, we do normally email out to all schools with the information as a matter of course.  It may be also that you have already expressed difficulty with a specific measure, or reaching a target.  Again, let us know, so we can again help.

Finally, the last box is for anything else you may wish to tell us.  Remember, that if we don’t know you have a particular problem, we can’t help you to get it resolved.
---oo0oo---
Please email the completed review to your School Travel Plan Advisor who will then document the details and discuss each review with the appropriate people concerned, mainly the transportation engineer for your area.
You will always find a blank copy of the current review form on the website detailed below, but on the next page is a completed template to assist you further.
Please also use this site for information regarding School Travel Plans and for details of many resources that can be used for related lessons and projects.
http://www.kenttrustweb.org.uk/Policy/schooltravel_review_survey.cfm 
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School Travel Plan Annual Review Form 2010/11

School Details

	Name of school: 
	Myschool Primary School



	DCSF No:


	886/0000

	Year STP approved:
	2008


	Period under review:
	From April 2010to April 2011


	School Travel Plan Co-ordinator:
	Chris Noname
c.noname@wowonder.kent.sch.uk 



	Contact Details:

(including e-mail, phone number)
	Wowonder Road

Kenttown

KE1 NT2

headteacher@wowonder.kent.sch.uk
Tel:  01000  666666




Infrastructure improvements on the school site
	If you have spent any funds at all on infrastructure on the school site (e.g. waiting shelters, cycle storage, changes to access, please give details.

	The school was upgraded under the BFS scheme and a new entrance was created to separate vehicles and pedestrians when entering the school grounds.  

With the influx of more pupils/students wishing to cycle to school, the school is currently fundraising to install a cycle shelter.


Progress with Action Plan

	Action 1:

(Measurable target if appropriate)
	To increase walking to school by 5%

	Progress Towards Action:
	Was a difficult start, but with the help of Park and Stride and WOW we have managed to complete our target and we now regularly have 40% of pupils walking according to the School Census data – an increase of 6%.  More ‘local’ pupils are now walking also.



	Revised Action:
	We now propose to increase target to 10% by March 2013



	Comments:
	May have difficulty soon as the area where parents park to Park and Stride is to be developed.



	Action 2:
	Look into possibility of erecting cycle sheds for pupils and staff.



	Progress Towards Action:
	Survey of parents and staff shows very little interest in cycle use.  Parents concerned with regard to school being sited on busy main road / with regard to bendy country lanes and no pavements around school.


	Revised Action:
	Due to the success of walking to school, it is proposed to now erect parent shelters which could also be used to store scooters.

	Comments:
	

	Action 3:
	Investigate possibility of moving bus stops to nearer school to enable students to use the facility without crossing busy side roads.



	Progress Towards Action:
	Mr Mann our deputy head has contacted Stagecoach and they are coming to the school in May to see the situation with a view to letting us know if moving the bus stop is possible.


	Revised Action:
	

	Comments:
	

	Action 4:
	Incorporate Road Safety into the curriculum



	Progress Towards Action
	The teacher responsible for the curriculum has recently retired and consequently nothing has been done.



	Revised Action:
	

	Comments:
	


Please use a separate sheet if you have more actions.

General

	What has been the most effective measure you have introduced and why:


	Introducing Park and Stride and Walk one Weekday and the whole school ‘family’ taking on board the ideas.  As parents see more families walking, so more join in, even if it is only one day per week.



	What have you found most difficult:


	Trying to discourage some parents from parking outside the gate and standing around talking which blocks the area around the school gate and blocks the pavement, making it harder for pedestrians to enter the school grounds.

	Are there any travel plan publicity and promotional events you have taken part in over the last review period e.g. Walk to School Week.  Please include any photos or press cuttings you may have.
Week.  Please include

 any

any photos or press cuttings
	Our school took part in a cycle to school challenge organised by a local bike shop.  Copy of press cutting enclosed.


	Are there specific highways issues you would like to bring to our attention?
	The zig zag lines outside the school are virtually non existent.  Can these be painted again please?

	How can your School Travel Plan Advisor help you this year:


	We would like to access resources regarding our pupils’ personal safety on the road as pedestrians, cyclists and vehicle passengers.  A meeting with the Advisor would be most helpful if she can point us in the right direction.

	Any other comments:


	We feel that our Travel Plan is now out of date and as our circumstances have changed, would the Travel Advisor be able to help us update our Plan?


Please email this form to your School Travel Plan Advisor by Friday 6th May 2011.
	Dartford, Gravesham & Maidstone

Annette Angeletta

annette.angeletta@kent.gov.uk
07917 246529

	Sevenoaks, Tonbridge & Malling & Tunbridge Wells

Elizabeth Miller
elizabeth.miller@kent.gov.uk
07912 597045

	Canterbury & Thanet

Michelle Matthews

michelle.matthews@kent.gov.uk
07515 068461
	Ashford & Swale

Jean Molloy

jean.molloy@kent.gov.uk
07920 792328



	Dover & Shepway

Jan Wickham

jan.wickham@kent.gov.uk
07798 674880


	


