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Third Party Reporting

Third Party Accident Types to be Recorded on HS157 Forms (pupils, visitors, contractors)
Below is a list which shows the accident types that need to be reported to KCC on the HS157 form and sent to Health and Safety Unit in Sessions House.
The majority of accidents should be reported because they can help to show trends which might help to prevent more serious accidents.  Even accidents that do not result in any lost time can help us to identify ways in which we can make our workplaces safer.  
The following list is a guide:

1. Anything causing significant injury i.e. heavy fall resulting in: cuts or bruises, requiring more than a few moments recovery time; referral to hospital; the need to contact relatives (e.g. parents in the case of a child).

2. Anything resulting in lost time (including the day of the accident).

3. Incidents involving damaged or faulty premises, plant or equipment.

4. Incidents apparently arising from insufficient supervision.

5. Accidents caused by a third party, e.g. road traffic accidents.

6. Any significant incident involving assault or violence.
7. Even a minor fall or a ‘near miss’, with no significant cause and no significant injury might give a clue to, for example damaged flooring, that might cause more accidents if it is not reported.  
You do not need to complete a HS157 for minor, insignificant accidents to third parties; anything that only takes a few moments recovery, anything that only requires a clean and/or given a plaster, feeling unwell, asthma attacks, epileptic fits, etc.  All these types of injuries only need to be entered into your own accident book.  You should then monitor the minor accidents to look for trends.  
Please note that all staff accidents must be recorded on HS157 and sent to Schools Personnel Services for school employed staff or Shared Services for other KCC staff.

For further information in regards to accident reporting; please email gillian.wiseman@kent.gov.uk  to arrange a free training session.  
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