Index: Premises Fire Safety Document Holder
This Fire Pack contains:

· KCC Fire Safety Policy
· HMSO short guidance booklet (A short guide to making your premises safe from fire)
· Fire Safety in the Workplace (SafetyNet Guidance)

· Fire Safety – managing asbestos risks in the event of fire 
· Evacuation of Disabled People in the Event of Fire
[incorporating Personal Emergency Evacuation Plan (PEEP)]

· Fire Safety Maintenance Checklist

· Fire Risk Assessment (proforma)

To ensure this pack relates to your premises in addition to the documents listed above you should add the following documentation:
1. Record of fire risk assessment

2. Identification of the risk from dangerous substances

3. Outline plan showing emergency routes and exits; fire detection and alarm, emergency lighting, fire fighting equipment

4. Local fire safety management arrangements

· Training, information and instruction to employees and records.

· arrangements for providing information to parents when employing a ‘child’ e.g. work experience
· Co-operation and co-ordination with other responsible persons from outside organisations or others sharing your premises/site.
· Provision of information to employees.

· Provision of information to employers and the self employed from outside organisations.
5. Testing and maintenance procedures and records
6. Procedures for serious and imminent danger
· Means of providing emergency services with the relevant information about dangerous substances.

· Personal emergency evacuation plan (PEEP) for all identified persons who may have special needs, including those with a disability.

· Additional emergency measures in respect of dangerous substances

8. Post incident plans – re-entry to premises, management of situation
9. Fire wallet or folder containing essential information for emergency situations
· Outline plan of premises showing: building layout; services; location of dangerous substances and special risks.

· Information about dangerous substances

· Directorate/service/establishment emergency contact names and numbers.

· Keys for emergency access to locked areas.

· Post incident plans
















