[image: image2.wmf]To all premises managers
  
Fire Safety Regulatory Reform Order 2005

Background

In October 2006 new fire legislation was introduced to simplify the management of fire safety in workplace premises. The emphasis was on making fire management much more of a self regulating process with the Fire and Rescue Service acting as advisers and enforcement officers.

Premises managers need to ensure that they have appropriate management arrangements in place to satisfy the new legislation and so Kent County Council have devised this fire safety pack to assist in this activity.

Kent County Council has a good history in fire safety management and so the new legislation should not represent a need for any major new activity or procedures. It will, in most cases, only require a review of processes, information and records applying to your premises and the collation of them into a single fire safety file. Some premises may have Fire Certificates issued by the Fire Brigade at some point in the past. These were discontinued as a legal requirement when the new legislation was applied in October 2006 but they will act as  a sound and reasonable source of evidence for your premises fire plan if you have them so do not discard them, transfer them to your file and update them to represent your current premises plan. If you do not have a fire certificate you will need to devise your own fire plan diagrams.


Contents of the Pack

This pack contains a number of guidance documents and template forms which should be useful in recording and storing the relevant information for fire safety at your premises. Most importantly the pack contains an index of documents which should be available as evidence of good fire safety management. Some of these will be provided as templates which need completion. Others will be information which will be held by you in some form already or which you will have to devise as a new document. Some items may not be relevant to your premises (chemicals are an item which not all premises will need to concern themselves with for example). The index should be used as the main reference source to ensure appropriate records have been collated and maintained. 

A booklet issued by the Chief Fire Officer’s Association ‘A short guide to making your premises safe from fire’ is included in this pack and should provide useful information for you to understand the new legislation. Should you require any additional information or advice in reviewing your arrangements contact your directorate health and safety advisers who will be able to advise you further.
It is important that this pack is used as your main point of fire safety information. Should you receive a visit from an HSE inspector or Fire Officer they may ask to see your fire safety information. The index to this pack will provide you with comprehensive guidance on what they are likely to request from you. 

 
Yours sincerely
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Mike Austerberry

Director of Property
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