
FIRE LOG RECORD SHEETS
1. MEANS OF ESCAPE, RECORD OF MONTHLY CHECKS

2. FIRE INSTRUCTIONS AND DRILL RECORD

3. FIRE WARNING SYSTEM – RECORD OF TESTS

4. FIRE EXTINGUISHERS & HOSE REELS- RECORD OF TESTS & INSPECTIONS

5. EMERGENCY LIGHTING SYSTEM – RECORD OF TESTS

6. PERPETUAL PLANNER FOR TEST AND INSPECTION

7. VISITS BY INSPECTING OFFICERS

1.
MEANS OF ESCAPE, RECORD OF MONTHLY CHECKS

	Date
	Items Checked
	Satisfactory tick / cross
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2
FIRE INSTRUCTIONS AND DRILL RECORD

	Date
	Type
	Instructor’s Name
	Time Taken and comments

	
	Drill
	Instruction
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3
FIRE WARNING SYSTEM - RECORD OF TESTS

	Date
	Fire Alarm
	Automatic door releases
	Automatic Detectors
	Specialist engineer

Signature and Company name
	Weekly tester

Signature

	
	Call point location no.
	Satisfactory tick / cross
	Satisfactory tick / cross
	Location or no.
	Satisfactory tick / cross
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


4
FIRE EXTINGUISHERS & HOSE REELS - RECORD OF TESTS & INSPECTIONS

	Date
	Location or no.
	Satisfactory

tick / cross
	Remedial action taken
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5
EMERGENCY LIGHTING SYSTEM - RECORD OF TESTS

	Date

	Satisfactory

tick / cross
	Test / inspections carried out
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6.
PERPETUAL PLANNER FOR TEST AND INSPECTION

	January
	
	July
	

	
	
	
	

	
	
	
	

	
	
	
	

	February
	
	August
	

	
	
	
	

	
	
	
	

	
	
	
	

	March
	
	September
	

	
	
	
	

	
	
	
	

	
	
	
	

	April
	
	October
	

	
	
	
	

	
	
	
	

	
	
	
	

	May
	
	November
	

	
	
	
	

	
	
	
	

	
	
	
	

	June
	
	December
	

	
	
	
	

	
	
	
	

	
	
	
	


7.
VISITS BY INSPECTING OFFICER

	Date
	Inspecting Officer

(please print)
	Officer’s signature
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


FIRE SAFETY OFFICES ADDRESSES

FIRE SAFETY OFFICES

	Folkestone Group Fire Safety Office (Incorporating Canterbury, Dover & Thanet

	
	
	
	

	Folkestone Fire Station
Park Farm Road
Folkestone
Kent

CT19 5LT
Fire Safety Manager - Rick McMunn

Tel 
(01303 227201)
Fax    (01303 220096)

	
	
	

	
	
	
	

	Maidstone Group Fire Safety Office (Incorporating Swale & Ashford)

	
	
	
	

	Maidstone Fire Station
Loose Road

Maidstone

Kent

ME15 9QB

Fire Safety Manager – Martin Emery

Tel     (01622 774126)
Fax     (01622 774135)
	
	
	

	
	
	
	

	Tonbridge Group Fire Safety Office (Incorporating Sevenoaks & Tunbridge Wells)

	
	
	
	

	Tonbridge Fire Station
Vale Road

Tonbridge

Kent

TN9 1SW

Fire Safety Manager – Del Morgan

Tel     (01732 369429)

Fax    (01732 369606)
	
	
	


	Dartford Group Fire Safety Office (Incorporating Gravesham & Medway District)

	
	
	
	

	Dartford Fire Station
Watling Street

Dartford

Kent

DA2 6EG

Fire Safety Manager – Simon Oakley

Tel    (01322 224229)

Fax   (01322 227962)
	
	
	

	
	
	
	

	Technical Fire Safety

	
	
	
	

	GM Rob Lawson
	
	
	

	KFRS Service Headquarters
Tovil

Maidstone

Kent

ME15 6XB
Tel    (01233 646809

Fax   (01233 604583)
	
	
	

	CFRMIS Team

	Kim Parsons
	
	
	

	Ashford Fire Station
Henwood Industrial Estate

Ashford

Kent

TN24 8YF
Tel    (01622 698353
	
	
	


	Whole County
	
	

	School Premises

Fire Safety Technical Advisor

County Fire Safety Engineer

Barry Healey

County Fire Safety Office

Tunbridge Wells Fire Station

Grove Hill Road

Tunbridge Wells

Kent

TN1 1SD

Tel   (01622 774191

Email  barry.healey@kent.fire-uk.org

	Healthcare Premises

Fire Safety Technical Advisor

County Fire Safety Engineer

Mark Johns

County Fire Safety Office

Tunbridge Wells Fire Station

Grove Hill Road

Tunbridge Wells

Kent

TN1 1SD

Tel   (01622 774192)
	


FAULT RECORD SHEET

RESULTS RECORD SHEET

NOTE : 
At least two lines should be left blank after each fault entry.  These lines will be used by the repairer / specialist contractor to make comments, eg. extinguisher replaced.

	Date reported
	Date corrected
	Description of fault & action taken
	Comments of repairer / specialist contractor
	Recorder’s signature
	Repairer’s signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	For further copies of this document telephone either 

The Health & Safety Unit on (01622) 694476
[or access KentTrustWeb)
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