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Works log sheet


This log must be completed by anyone about to carry out work involving interference with the building.  You may also be asked to complete KCC’s ‘Safe Working Permit’ – ref. KCC ‘Management of Contractors’


· If you are a licenced asbestos contractor carrying out works, make sure
     the survey data records are updated 

· Caretaker/handypersons must always check the updated survey or other
     records prior to any work involving interference with the building or material
     surfaces

Contractor/other
Name of firm/Company 

(if relevant)
Signature
Date

































Contractor/other
Name of firm/Company 

(if relevant)
Signature
Date












































































If you are planning or carrying out work involving interference with this building you must:








Sign the Works Log Sheet   you may also be asked to complete �                                                        KCC’s Safe Working Permit


Check the building plan and survey in the KCC Asbestos Docubox to �see where asbestos-containing materials are or may be present


   


Proceed with care





Pass on information that others may need to know





Please ask for the KCC Guidance note for contractors/others if you’d like to know more about asbestos risks.

















No





Yes





Has a survey been carried out to locate and identify asbestos containing materials?





If ‘No’ – checks must be made in advance of any interference


Further checks may be needed even if a survey exists








Name of Manager


Headteacher


Officer in Charge





Address





Name of Establishment





This document must be kept in a place where it can easily be seen




















Kent County Council


Asbestos Register: Works Log














Nominated contact (if applicable)











Please note: It is possible that not all asbestos-containing materials have been identified in these premises. This is particularly likely in inaccessible places so always proceed with caution. Managers of  buildings must arrange for checks to be made before any potential disturbance or interference takes place. Technical help should be sought from Property Group or your building consultant.  




















Remember …….








The Health and Safety Executive expects those with building management responsibilities to exercise a precautionary approach to maintenance and improvement activities.





Where we know asbestos is present, we must inform those who may be put at risk through disturbing it


Where we don’t know for sure, we must presume asbestos is present and carry out checks so that the right safeguards can be put in place before any work starts

















Both the Asbestos Register: Works Log and the Asbestos Register: Docubox holding survey, guidance, policy etc. must be;





Associated documents to be kept in the Asbestos Register: Docubox











Guidance for building managers  �



A1�
Survey report�
�
Guidance for contractors/others  �



A2�
Plan of the building(s)�
�
KCC contacts                               �



A3�
KCC Safe Working Permit �
�
Procedure flowchart                     �



A4�
HSE Building diagram: typical locations�
�
Duty to manage asbestos risks �



A5�
KCC Policy and Code of Practice for the�      Management of Asbestos in Buildings�
�
	











KCC has a legal duty to manage asbestos risks. Success depends on those involved in building management and maintenance co-operating with KCC Policy and Code of Practice for the Management of Asbestos in Buildings and the Asbestos Register process.  


It is vital that you co-operate with others, such as contractors, who share responsibility for asbestos management.  Information about asbestos in KCC owned or occupied buildings must be passed on so safe working can be planned and followed through.








Duty to manage risks from asbestos in buildings owned or occupied by KCC




















kept on view, or in an obvious location in all premises owned (or occupied) by KCC e.g. reception, point of entry


shown to every contractor or similar worker including volunteers intending to carry out  invasive work in this building so that safe procedures are followed through


kept up-to-date and shown to new managers or others who become involved in building maintenance


made available to the emergency services











to be photocopied 


for continued use








Works log sheet





Please read and sign the works log sheet 





I will not carry out any work without checking information and guidance in�     the Asbestos Docubox including the survey and building plan(s)


I understand that asbestos may be present, both in the locations indicated and elsewhere


I will not proceed with any work in areas that I suspect may contain asbestos


I will stop work immediately and report to the building manager if:


any damage occurs as a result of my visit


I discover materials that may contain asbestos














[Management of 


Contractors]





to be photocopied 


for continued use








