RACIAL INCIDENT MONITORING FORM

	Incident Reported by
	
	Position in school
	

	Incident Reported to
	
	Position in school
	

	Date:
	Date of Incident:
	Term 


SECTION 1 – DETAILS OF THOSE INVOLVED IN THE INCIDENT

Record details of each perpetrator and victim (if more than one). Please attach an additional sheet if necessary. 

	VICTIM

Name______________________________

· Pupil in school? If yes, pupil number and key stage 

· Member of staff or governor? If yes, please give status ________________________________

· Pupil from another school?

· Other (specify, e.g. parent or visitor) ________________________________

· Involved in previous incidents? If yes, how many and when? ________________________________

Year Group

________________________________

Ethnicity (for pupils only, from pupil records)

___________________________________

Gender            M  FORMCHECKBOX 
                      F FORMCHECKBOX 


	PERPETRATOR

Name______________________________

· Pupil in school? If yes, pupil number and key stage ________________________________

· Member of staff or governor? If yes, please give status ________________________________

· Pupil from another school?

· Other (specify, e.g. parent or visitor) ________________________________

· Involved in previous incidents? If yes, how many and when?

Year Group

________________________________

Ethnicity (for pupils only, from pupil records)

___________________________________

Gender            M  FORMCHECKBOX 
                      F FORMCHECKBOX 




SECTION 2 – TYPE OF INCIDENT

Location:________________________________________________________________
What type of incident occurred?

	· Name calling 
	· Threatened assault

	· Verbal abuse
	· Attacks on property

	· Physical abuse
	· Abuse by electronic means (i.e. Text or instant messaging)

	· Refusal to co-operate due to cultural or religious 
	· Socially isolated 

	· Graffiti
	· Other (please specify)


Please describe briefly what happened. 

SECTION 3 – ACTION TO BE TAKEN TO DEAL WITH THE INCIDENT AND DETAILS OF SUPPORT OFFERED TO VICTIM AND PERPETRATOR

What action(s) was / were taken to deal with the incident?

· Warning to the perpetrator

· Discussion with the victim’s parent(s) / guardian / carer 

· Discussion with the perpetrator

· Discussion with the perpetrator’s parent(s) / guardian / carer

· Restorative Justice 

· Mediation

· Mentoring

· Counselling

· Curriculum change or addition

· Exclusion

· Referral to Police 

· Referral to another body

· Other sanction (please specify)………………………………………………..

· Other action (please specify)……………………………………………………

· No action

If no action was taken, why was this (e.g. allegations were unsubstantiated)?

The school should retain this form.  

The LEA will regularly collect information about racial incidents. 
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