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The following table shows which data items are required for the School Workforce Census and gives some pointers as to where this information could be found.

	1. Staff Details
	

	Teacher Number
	Application Form

	Family Name
	Application Form

	Given Name
	Application Form

	Former Family Names
	Application Form

	NI Number
	Application Form

	Gender
	Application Form

	Date of birth
	Application Form

	Ethnicity
	Application Form

	Disability
	Application Form

	QT Status
	Application Form or GTC Registration

	HLTA Status
	Training Certificate

	QTS Route
	Application Form 

	Absent on Census Day
	School Records

	2. Contract / Agreement
	

	Contract/Agreement Type
	Headteacher/Governing Body

	Start Date
	Headteacher/Governing Body

	End Date
	Headteacher/Governing Body

	Post
	Headteacher/Governing Body

	Date of Arrival in School
	School Records

	Pay Scale
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Pay Spine
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Spine Point
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Salary Rate
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Safeguarded Salary
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Daily Rate
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Destination
	Resignation Letter

	Origin
	Application Form

	LA or School Level
	Headteacher/Governing Body

	Role Identifier
	Headteacher/Governing Body

	Hours worked per week
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	FTE Hours per week
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Weeks per year
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	Category of Additional Payment
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout


	Additional Payment Amount
	Headteacher/Governing Body, Finance Spreadsheet or payroll printout

	3. Absence
	

	First Day
	Sick Certificate or Self Certification form

	Last Day
	Sick Certificate or Self Certification form

	Working Days Lost
	Manual calculation from data received

	Absence Category
	Sick Certificate or Self Certification form

	Payroll Absence Category
	Absent only option unless running own payroll

	4. Curriculum
	

	Subject Code
	Timetable Manager

	Hours
	Timetable Manager

	NC Year Group
	Timetable Manager

	5. Qualification
	

	Qualification code
	For DCSF Guidance or SIMS P7 Drop Down List

	Class of first degree
	Application Form and Certificate or GTC

	Country of origin
	Application Form and Certificate or GTC

	Subject Code 1
	Application Form and Certificate or GTC

	Subject Code 2
	Application Form and Certificate or GTC

	Date of Award
	Application Form and Certificate or GTC

	Verified
	You must see the original certificate


