	A
	APPENDIX 1
Staff Data Collection Sheet

	Basic Information

	Title:
	
	Preferred Forename:
	

	Legal Forename:
	
	Preferred Surname:
	

	Middle Name(s):
	
	Gender:
	

	Legal Surname:
	
	Previous Name:
	

	Date of Birth:
	

	Personal Information

	Ethnicity:
	
	N.I Number:
	

	Religion:
	
	Qualifications/Letters:
	

	Disability Number:
	
	Disability:
	

	Language:
	
	First Language: 
	
	Fluency:

	Medical:
	

	Impairments:
	

	
	

	Address Information and Contact Information

	Home Address: 
Postcode
	

	Home Telephone:
	

	Email Address
	

	Car Details:
	
	Registration: 
	
	Colour:
	

	Professional

	Training:
	
	Venue and Date
	

	Qualification:
	
	Title:
	

	Date Awarded:
	
	Qualification Level:
	

	First Subject Qualified
	
	Second Subject Qualified:
	

	Next of Kin

	Title:
	
	Forename:
	

	Surname:
	
	Middle Name(s):
	

	Date of Birth:
	
	Gender:
	

	Address:
Postcode
	
	Home Telephone:
	

	
	
	Mobile:
	

	
	
	Email:
	


Signature _______________________________ 
Date___________________ 

	A
	APPENDIX 2
Employment Details

	Employment Information

	Start date with Current Employer
	
	Local Authority
	

	Teacher Category
	
	Teacher Number 
	

	Previous Employer
	
	Staff Code
	

	Contract Details

	Service Terms:
	
	Financial Subgroup:
	

	Post Reference:
	
	Post Reason:
	

	Employment Type:
	
	Contract/Payroll Number:
	

	Contract Start Date:
	
	Contract End Date:
	

	Increment Date:
	
	Superannuation:
	

	Post Date Offered:
	
	Post Accepted Date:
	

	Contract Issued Date:
	
	NI Contracted 
	

	Cover Absence:
	
	
	

	Pay Scale Details
	Contract Allowance Details

	Scale:
	
	Allowance
	

	Start Date:
	
	Start Date:
	

	End Date:
	
	End Date:
	

	Minimum Scale Point:
	
	Type:
	

	Maximum Scale Point
	
	Amount:
	

	Point
	
	Reason:
	


Signature _______________________________ 
Date___________________

