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Date:         30th June 2008

Dear Colleagues,

Planning, Preparation and Assessment (PPA) Time
This letter reminds Headteachers and Chairs of Governors of the LA position on PPA time and its usage.

Purpose

The purpose of PPA time is to raise standards by providing some time for PPA within the timetabled teaching day.

Since 1 September 2005, all teachers at a school (including headteachers) with timetabled commitments have had a contractual entitlement to not less than 10% of the teacher’s timetabled teaching time as guaranteed PPA time.

The guaranteed PPA time of teachers at a school forms part of the legal conditions of employment and cannot be used for cover.

Principles and use of guaranteed PPA time

· PPA time applies to all teachers, including those on the Leadership group with a teaching timetable and supply teachers who are teaching (as opposed to providing “cover”).

· The amount of PPA time should be a minimum of 10% of a teacher’s timetabled teaching time.

· PPA time should be provided as part of a teacher’s normal weekly or fortnightly timetable and must take place during the timetabled teaching day.

· It must be allocated in blocks of no less than 30 minutes.

· PPA time can be either on-site or off-site at the discretion of the Headteacher.

· PPA time must be used for planning, preparation and assessment. It is for the teacher in consultation with the school to determine the particular PPA priorities for each block of guaranteed PPA time but this does not preclude them from choosing to use some of this time to support collaborative activities within the school.

· For part-time teachers the allocation of PPA time should be pro-rated.

· Teachers cannot refuse to take PPA time.

Please contact Schools Personnel Service, Joanne Langford (01622 221758) or myself if you have any queries.

Yours sincerely


Kerena Hunter


Employee Relations Manager
Purpose: to remind schools about the use of PPA time for teachers.





Priority: High








