LETTINGS & CALL OUT CLAIMS

Pensions Issues & Forms

This note relates to claims for payment in respect of duties related to the use of premises after school hours, ie Lettings and School Activities which require the caretaker’s (or other Premises Support Personnel) attendance beyond his/her normal working hours, including emergency call outs.

School employees who have accepted the ‘Single Status’ offer to transfer from manual worker terms and conditions to Kent Scheme would have received a letter offering them the chance to join the Kent Scheme.  The offer was made on the basis that there would not be Local Government Pension Scheme deductions from their salary on any additional hours that may be worked above contracted hours.

There has been a transitionary period in place to apply these changes. The transitionary period has now ended and with effect from 1 April 2005, pension contributions and deductions will be made from an employee’s salary against their CONTRACTED HOURS ONLY.  This does include contractual overtime such as lettings duties.

Following discussions with the Trades Unions and safeguards put in place by the Pensions Section, there is no reason for any employee to be disadvantaged by the change.  However, should you have any queries on this matter please contact your personnel advisor.

Attached are Claim Forms, which can be used by any schools using Capita Business Services as their payroll provider.  If you do not use Capita you must ensure that your payroll provider is aware that pension contributions should not be deducted for non-contractual overtime and/or other additional hours.

Link to Claim Forms http://clusterweb.org.uk/cwpages/docs/Lettingsclaimformkentscheme.doc 

