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Introduction
Paternity leave and pay is a provision for staff, male or female, to take time off work to support the mother of a child.
Statutory Paternity Provision
If you take time off work to support the mother of a child you may be entitled to:

· Statutory Paternity Pay (SPP) - This is weekly amount set by the Department for Work and Pensions (currently £112.75 per week) or 90% of your average weekly earnings, whichever is less

· Statutory Paternity Leave (SPL) - up to two weeks time off.

Contractual Paternity Provision – Pilot scheme from June 2007 - 2008

If you take time off work to support the mother of a child you may be entitled to:

· Contractual Paternity Pay (CPP) – you will receive full pay

· Contractual Paternity leave (CPL) – up to two weeks time off.

 

Am I entitled to Paternity Leave and Pay when adopting a child ?
SPP, CPP and paternity leave are available to any employee (male or female) who is:
· the partner or someone adopting a child on their own, or

· adopting a child with their partner

You must be able to declare that you are: 
· civil partner or married to the person adopting the child, or

· living with the person adopting the child in an enduring family relationship, but are not an immediate relative, and

· you will be responsible for child's upbringing, and 

· you will take time off work to support the person adopting the child or to care for the child.

If you and your partner are adopting a child together you must also declare that you have chosen not to receive Statutory Adoption Pay (SAP) personally. Your partner may be in receipt of SAP which does not affect your ability to claim paternity leave and pay.
Does it apply to step parents and foster parents?

SPP, CPP and paternity leave are not normally available to foster parents who go on to adopt the child.
SPP and CPP and paternity leave are not available to those adopting the children of their partners (i.e. not newly matched)
How long do I have to work for the school or the Local Authority before I qualify?

To qualify you must be continuously employed by the school (or schools maintained by Kent LA where the current or previous employer is the LA) for at least 26 weeks up to and including the week the person adopting the child is told that they have been matched with the child, and remain employed by the school or the Local Authority until the child is placed with them.

Do I have to earn a certain amount?

To get SPP you must have average earnings over a set period above the lower earnings limit for NI purposes.  

How much time can I take off?

You can choose to take one or two whole consecutive weeks leave any time up to 8 weeks (56 days) after the date the child is placed. You cannot take odd days off work, but the weeks can start on any day, for example Tuesday to Monday.

When do I have to notify my Headteacher about taking leave?

You must discuss your leave with your Headteacher and tell them what time off you want within 7 days of the date the adoption agency telling the person adopting the child that they have been matched with the child.  You can use the application form as your formal notification. This is available from the SPS Website – www.the-sps.co.uk
Can I change my mind about the dates I want to take?

Yes, you can change your mind but you must give 28 days notice of the revised dates or as much notice as is reasonably possible and agree this with your Headteacher.
What happens if I can’t give the correct notice?

If it is not reasonably practicable for you to tell what time off you want to take please discuss the situation with your Headteacher as soon as possible.

How do I apply for Paternity leave and pay?

Complete the application for paternity leave form. If you need help with the application form, please talk to your Headteacher.

The completed form should then be signed by your Headteacher and sent to your SPS Team (where applicable).

NJC staff

For employees employed on the NJC for Local Government Services (Green Book) conditions, Maternity Support leave does not apply in the case of adoption. You will therefore be entitled to the statutory paternity provision of leave and pay as detailed at the start of this document. 

What can I do if I am not entitled to SPP or CPP?

If you are not entitled to SPP or CPP you may be entitled to other government help. Contact your local job centre plus/social security office.
If you require any further help or information, please talk to your Headteacher in the first instance.
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