UNDER CONSULTATION


KENT COUNTY COUNCIL
HAY JOB DESCRIPTION QUESTIONNAIRE

Job Title:  
Team Leader Technician

Directorate: Children, Families & Education


Reports to:
Head of Science

           School: 


Job Holder’s Name: 



Job Family: Care 


Post Number:




Date: 









Current Grade:  KS 9 (indicative)
1. PURPOSE OF JOB

Be responsible to the Head of Science for setting up and monitoring systems used in the management and control of resource, including budgets and the general running of the Science Department.
To ensure that the Technical Team is resourced, organised and developed to meet the performance standards required by the Science Department.

2. DIMENSIONS

Budget:  Sole responsibility for £*****

Subordinates: **** Technicians
3. PRINCIPAL ACCOUNTABILITIES

· Co-ordinate the use of, and development of, practical resources and facilities including the guidance and support in meeting the practical requirements of the science curriculum including organising the technical team, providing advice and demonstrations etc. to teachers, technicians and students, and carrying out risk assessments for the various activities undertaken by the department to ensure that the varied needs of the students are met in a safe and healthy environment.
· Supervise and direct the leaning activities of groups of students to ensure their safety and contribute to their educational development.  Contribute to the students’ assessment, and feedback to the class teacher in order for them to record the students’ academic progress.

· Lead and co-ordinate the assessment, monitoring and review of both health and safety procedures and make sure materials (including hazardous substances) are used safely and disposed of appropriately in order to maintain a healthy and safe working environment.

· Lead in the design, development and maintenance of specialist resources and contribute to long-term projects to ensure that the widest science curriculum possible can be offered to students.

· Be responsible for setting up and monitoring systems used in the management and control of practical resource in order to ensure financially viable and suitable materials and equipment are available for use within the department.
· Lead on both routine and non routine checking, cleaning, maintenance, calibration, testing and repairing of equipment is undertaken to ensure that the required standards are adhered to.

· Organise and supervise the work of the Technical Team ensuring that their work is of the required standard and that all policies and procedures are adhered to.  Undertake their performance reviews in order for their training and development needs to be met.  
· Prepare and manage the budget for the Science Department ensuring that all financial procedures are adhered to and budgets are appropriately monitored and controlled.

· Manage all personnel issues, such as recruitment, contracts, pay, CRB checks etc. for the Technical Team to ensure that employment legislation, policies and procedures are adhered to
4. NECESSARY EXPERIENCE

· Foundation degree in science subject(s) or equivalent together with good numeracy and literacy skills

· Must have undertaken the Support Work in Schools Programme (VRQ 2).

· Thorough understanding of Health and Safety procedures especially as they relate to work in a Laboratory.  
· First Aid certificate.
· Knowledge of appropriate use of laboratory equipment (including handling chemicals safely) and ability to communicate and demonstrate this knowledge effectively to staff and students.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities, confidentiality and personnel matters
· Thorough understanding of school’s financial policies and procedures and together with experience of budget monitoring and control.
· Keep up to date with current procedures and practices through continuing professional development undertaking training as required.

· Have the ability to relate well to children and adults, understanding their needs and being able to respond appropriately.

· Excellent communication skills and the ability to empathise with students, parents and a range of professionals.

· Previous supervisory experience (at least 2 years) including performance management.

5. SCOPE FOR IMPACT

The post holder is responsible to the Head of Science and will have a significant impact on the way that science curriculum is delivered within the school, including influencing individual student’s educational development.
The post holders actions and decisions will impact on the school’s budget.

The post holder is responsible for the safe and healthy working environment with the school’s laboratories which includes handling dangerous equipment and hazardous chemicals.

6. JOB CONTEXT

The post holder must work on their own initiative and be able to lead a team ensuring that they are well trained and motivated to deliver a service to the Science Department and contribute to the ethos of the school.
7. ORGANISATION

Headteacher
         
|

Head of Science
         
|

     Team Leader Technician


|

Senior Technician


|

Technicians / Asst. Technicians
8. CHANGE STATEMENT

As a result of the Government’s initiative “School Workforce Reform” and the National Agreement “Raising Standards – Tackling Workloads” new ways of employing support staff in schools are being sought.  The National Workload agreement suggests that schools should deploy more staff in extended roles and the role of the Team Leader Technician is one of these.

Agreed By ……………………………….
Approved By ………………………………………..

                   Job Holder
                                                       Manager

Compiled By ……………………………. Approved By ……………………………………..

                       Job Analyst
                                                  Chief Officer / Nominee
June 2006


