UNDER CONSULTATION


KENT COUNTY COUNCIL
HAY JOB DESCRIPTION QUESTIONNAIRE

Job Title:  
Senior Science Technician

Directorate: Children, Families & Education
Reports to:
Team Leader Technician/

School: 




Head of Science
Job Holder’s Name: 



Job Family: Care


Post Number:




Date: 









Current Grade:  KS 7 (indicative)
1. PURPOSE OF JOB

Co-ordinate the use and maintenance of practical resources and facilities and provide assistance and advice in the practical needs of the science curriculum.  Give advice to teachers, students and other technicians and support staff.
2. DIMENSIONS

No Budget:  Responsible for ordering equipment and arranging for repairs and keeping appropriate financial records but not directly responsible for the budget.
Subordinates: **** Technicians
3. PRINCIPAL ACCOUNTABILITIES

· Co-ordinate the use of practical resources and facilities and provide assistance and advice in meeting the practical needs of the science curriculum (including liaising with teaching staff and support staff outside of the department) to ensure that the varied needs of the students are met.

· Supervise and direct the leaning activities of groups of students to ensure their safety and contribute to their educational development.  Contribute to the students’ assessment, and feedback to the class teacher in order for them to record the students’ academic progress.

· Actively contribute to the assessment, monitoring and review of both health and safety procedures and make sure materials (including hazardous substances) are used safely and disposed of appropriately in order to maintain a healthy and safe working environment.

· Contribute to the design, development and maintenance of specialist resources and contribute to long-term projects to ensure that the widest science curriculum possible can be offered to students.

· Order equipment, arrange for repairs and liaise with suppliers and the finance department, suggesting economic alternatives, to maintain stock levels and ensure that the laboratories are appropriately equipped.

· Maintain up to date records of stocks and accurate financial records to ensure that school’s financial procedures are adhered to and expenditure is kept within budget.
· Under the guidance of the Team Leader make sure that both routine and non routine checking, cleaning, maintenance, calibration, testing and repairing of equipment is undertaken to ensure that the required standards are adhered to.

· Organise and supervise the work of other technicians in the department ensuing that their work is of the required standard and that all policies and procedures are adhered to.  Undertake their performance reviews in order for their training and development needs to be met.
4. NECESSARY EXPERIENCE

· Good level of general education including science subject(s) at least NVQ 3 or equivalent together with good numeracy and literacy skills

· Must have undertaken the Support Work in Schools Programme (VRQ 2) or be working towards obtaining this.

· Thorough understanding of Health and Safety procedures especially as they relate to work in a Laboratory.  First Aid certificate would be useful.
· Knowledge of appropriate use of laboratory equipment (including handling chemicals safely) and ability to communicate and demonstrate this knowledge effectively to staff and students.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

· Understanding of school’s financial procedures.

· Keep up to date with current procedures and practices through continuing professional development undertaking training as required.

· Have the ability to relate well to children and adults, understanding their needs and being able to respond appropriately.

· Excellent communication skills and the ability to empathise with students, parents and a range of professionals.

· Previous supervisory experience including performance management.

5. SCOPE FOR IMPACT

The post holder provides advice and assistance in meeting the practical needs of the science curriculum and contributes to students’ educational development.

The post holder is responsible for all equipment and chemicals and needs to ensure that they are appropriate and fit for use in the various lessons.

The post holder contributes to the training and development of Asst Technicians/Technicians and other staff within the school in relation to delivering an appropriate and successful science curriculum.

6. JOB CONTEXT

The post holder must work on their own initiative and as part of a team seeking advice and guidance from the Team Leader Technician/Class Teacher as necessary.
7. ORGANISATION

Headteacher
         
|

Team Leader Technician/Head of Department
         
|

Senior Technician


|

Technician(s) / Asst. Technician(s)
8. CHANGE STATEMENT

As a result of the Government’s initiative “School Workforce Reform” and the National Agreement “Raising Standards – Tackling Workloads” new ways of employing support staff in schools are being sought.  The National Workload agreement suggests that schools should deploy more staff in extended roles and the role of the Senior Science Technician is one of these.
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