UNDER CONSULTATION


KENT COUNTY COUNCIL
HAY JOB DESCRIPTION QUESTIONNAIRE

Job Title:  
Asst Science Technician

Directorate: Children, Families & Education
Reports to:
Senior Technician/Team

School: 




Leader Technician
Job Holder’s Name: 



Job Family: 
Care
Post Number:




Date: 









Current Grade:  KS 3 (indicative)
1. PURPOSE OF JOB

To provide general assistance and information as required in the preparation of resources for practical lessons and maintenance of equipment.
2. DIMENSIONS

No Budget:
No Subordinates:

3. PRINCIPAL ACCOUNTABILITIES

· Prepare solutions and assemble apparatus in order to ensure that the correct resources are available for practical lessons.

· Deliver equipment to classes and collect, check and return equipment to the stores to ensure that it is safely, securely and appropriately stored.

· Carry out maintenance checks and arrange for repairs as necessary to ensure that all equipment is safe and ready to use in lessons.

· Undertake stock checks and ensures that all chemicals are stored safely and secure to ensure the health and safety of students and staff in the school.

· Perform health and safety checks and ensure equipment and laboratories are clean and tidy in order maintain a safe and stimulating learning environment for students.
· Provide information for students and teachers on the correct way to handle equipment and chemicals in order to avoid accidents and/or damage to equipment.

4. NECESSARY EXPERIENCE

· Good level of general education (at least NVQ 2 or equivalent) and good numeracy and literacy skills

· Must have undertaken the Support Work in Schools Programme (VRQ 2) or be working towards obtaining this.

· Thorough understanding of Health and Safety procedures especially as they relate to work in a Laboratory.  First Aid certificate would be useful.
· Knowledge of appropriate use of laboratory equipment (including handling chemicals safely) and ability to communicate this knowledge to staff and students.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

5. SCOPE FOR IMPACT

The post holder makes a contribution to the teaching and learning of science within the school by ensuring a safe and stimulating environment for students and teachers.  

The post holder is responsible for all equipment and chemicals and needs to ensure that they are used safely and fit for use in the various lessons.

6. JOB CONTEXT

The post holder must work on their own initiative but their work is directly supervised by the Senior Technician/Teaching staff.
7. ORGANISATION

Headteacher
         |

Senior Technician/Team Leader Technician

         |

  Technician(s) / Asst. Technician(s)
8. CHANGE STATEMENT

As a result of the Government’s initiative “School Workforce Reform” and the National Agreement “Raising Standards – Tackling Workloads” new ways of employing support staff in schools are being sought.  The National Workload agreement suggests that schools should deploy more staff in extended roles and the role of the Assistant Science Technician is one of these.
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