KENT COUNTY COUNCIL
HAY JOB DESCRIPTION QUESTIONNAIRE

Job Title:  Year Coach



Directorate: Children, Families & Education
Reports to:
Head of Year ***


School: 


                      (Snr Teacher)
Job Holder’s Name: 



Job Family: Care


Post Number:




Date: 









Current Grade:  KS 5 (indicative)
1. PURPOSE OF JOB

Promotion of positive working environment in Year ** teaching group: supporting students in class; providing support and arranging lunchtime activities for designated year group.

2. DIMENSIONS

No Budget:
No Subordinates:

      Responsible for designated year group of approx ***** students

3. PRINCIPAL ACCOUNTABILITIES

· Support learning of students within a designated Year * class, either on 1:1 basis or with a small group, and supervise the work to ensure their safety and facilitate their development.

· Undertake activities, including delivery of educational activities and work programmes, necessary to meet the physical, emotional and educational needs of the students, including those with special needs, to enable the students to reach their full potential.

· Contribute to the assessment of students’ development as directed by the teacher/supervisor through observations, records and discussions with the teacher and be aware of individual student’s progress and problems reporting these to the teacher/supervisor in order that all the needs of the student are met.
· Collect money for trips ensuring that appropriate financial procedures are adhered to in order that students may benefit from educational activities outside the school.

· Set up displays and prepare differentiated teaching materials under the direction of subject teachers in order to create a stimulating learning environment for the students.
· Invigilation of examinations to ensure that they are conducted to required standards.

· Undertake supervisions duties immediately before school, at break and lunchtimes to ensure that appropriate standards of behaviour are maintained at these times.

4. NECESSARY EXPERIENCE

· Good level of general education (at least NVQ 2 or equivalent) and good numeracy and literacy skills

· Must have undertaken the Support Work in Schools Programme (VRQ 2) or be working towards obtaining this.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.
· Have the ability to relate well to children and adults, understanding their needs and being able to respond appropriately.

· Excellent communication skills and the ability to empathise with students, parents and a range of professionals.

· Understanding of the school’s financial policies and procedures.

5. SCOPE FOR IMPACT

The post holder provides an important service to the school helping students achieve their potential and ensuring that their emotional and educational needs are met.
6. JOB CONTEXT

The post holder must be able to work on their own initiative but supervision is readily available from the class teacher or designated supervisor

7. ORGANISATION

Headteacher

|

Deputy/Asst Headteachers








|





Head of Year (Snr Teacher)








|







Class Coach

8. CHANGE STATEMENT

As a result of the Government’s initiative “School Workforce Reform” and the National Agreement “Raising Standards – Tackling Workloads” new ways of employing support staff in schools are being sought.  The National Workload agreement suggests that schools should deploy more staff in extended roles and the role of the Class Coach is one of these.
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