Benchmark Jobs for Schools – April 2003

1. Clerical / Administrative / Secretarial

Grade 
KS3

001
Clerical Assistant






School Secretary



KS5

002
Administrative Officer



KS5

003
School Secretary



KS5

004     Senior Administrative Assistant

KS6

005
School Administrator

KS6

006
School Secretary

KS6

007
Office Manager

1. Finance / Bursarial

Grade

KS4

008
Finance Officer



KS5

009
Bursar



KS5

010 
Finance Assistant

KS6

011
Finance Officer

KS7 (D)
012
Bursar

013
Finance Officer

KS8 (E)
014
Finance and Site Manager

1. IT Technician

Grade

KS5

015
IT Technician

KS6

016
Computer Hardware and Software 

Technician



KS7 (D)
017
Network Manager

2. Site Manager

See Single Status Job Profiles and Grades

