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You may apply for additional paid leave, on an emergency or short term basis, if you look after or provide support to a relative, child, friend or partner who, because of disability, illness or old age cannot manage without help.  You may or may not live with the person that you care for and it doesn’t matter if you are not the only person providing care, so long as you are personally involved. (please note that the pilot is currently only extended to Kent Scheme staff with regular hours contracts)
To register as a carer, please complete this form and send directly to your line manager to prompt a carer’s support plan discussion (see Staff Carer Policy and Carer's Leave- guidance for more information).
This is a strictly confidential structured discussion between you and your line manager.  The discussion will be aimed at understanding your needs at work and how these may be met.  This discussion and the resulting jointly agreed plan should be recorded in writing.

	First Name:
	
	Surname:
	

	Job Title:


	
	OAN/Payroll Number:
	

	School:
	

	
	
	Telephone no / Ext: 
	

	Name of Line Manager:
	

	Job Title:
	
	Telephone no / Ext
	

	I confirm that I have a caring responsibility and wish to arrange a carer’s support plan discussion.


	Please sign here to confirm the above information is correct:
	

	Date:
	


Kent County Council





Carer Registration Form – Pilot Scheme 


from June 2007 - 2008
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