Recording a Hazard

e When text is added to
Panel 15 in Person
Details, the ‘H’ flag will
display in the search results
screen and in the ICS
Person Details header

¢ Reviewing a Hazard - on
an annual basis the Data
Quality and Statutory
Returns Service Manager
will invite District Managers
to review the status of their
clients/associates who have
a hazard recorded against
them

e The hazard of Presents a
Risk to Children is not
recorded by teams. The
hazard is added to ICS by
Management Information
Unit

Hazard identified

Y

Social Worker to complete ICS
data input form — Hazard

v

Data input form passed to District
Manager for authorisation

v

Recording the hazard on ICS authorised by District
Manager — signed for passed to Admin Officer

v

Admin officer records details of hazard
in ICS Person Details

Panel 15 — max 600 characters

Press - Save — the ‘H’ flag will be visible

-

Admin officer opens Hazard Exemplar
Chronology>New>New Appropriate Exemplar>Hazard
Exemplar

Panel 1 — CRN — Open (status) automatically populates
Panel 2 — select Type of Hazard

Date of incident — record date

Notes — max 2000 characters

Name of Person Recording the Hazard — this person
is the person who identified the hazard — use the Match
functionality or free text to populate these fields
Authorised by — record name of District Manager
Date authorised — record date

Press - Save

]

Reviewing a Hazard — District Manager reviews
detail and updates ICS data input form — Hazard

End a Hazard

Panel 4 — End date — record date
ICS Person Details — remove
text in Panel 15

Press - Save — the ‘H’ flag will be
removed

v

Updated ICS data input form — Hazard

passed to Admin Officer

End - Panel 3 — Date Reviewed — record date

Review decision — select from code list

| |
Retain as Hazard

v

District Manager to review decision to record
hazard in 12 months




