Please note this guidance is to be used for turning existing Carer records into open
cases

Step 1 - Find and open the Carer’s ‘Application Form’
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S b 15:35:44 Janet Howard Yes 210472010 STRAKRO!, has to complete a Looked After Child for Carl

15:46:26 Janet Howard Yes 210472010 STRAKRO!, has to complete a Looked After Child for Carl

ENES " Jie2354  Pauine Hogg Yes 2100402010 HEELLOZ, has to complete @ Looked After Child for Jake H...

Skaff 16:44:14 Janet Howard Yes 210472010 SEVERAD  has to complete a Looked After Child for John...

Equiprnent Trwentory 16:46:59 Pauline Hoog Yes 21042010 HEELLOZ, has to complete & Looked After Child for Mathan. ..

72152 Janet Howeard Yes 210472010 SEVERAD!  has to complete a Looked After Child for John...

Ext 72357 Janet Howeard Yes 210472010 SEVERAD  has to complete a Looked After Child for HKaitli... 3
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Fostering Application Enquiry

Family Name Fostering Chronology

Given Mame 3 .

Stot Date Click on the First Applicant -

Stelus column to order the results in

Application Reference name Ol'del'

Mumber

=

|:| Mew $¢ Delwn Open In Mew Window G Mext ﬁ Previous [ Action = 4 Run + [[£] Data

First Applicant Second Apffitant Application Reference Mo Application Date | Status [

Abigail Knowles Andrew Frarjcis 000258 04001 /2001 Reistered

Aele Guest Robert Gue: 000249 20/09/1994 Reistered

Alerlane Shellq 12/03/2009 App Closed before SAssessment

Acirian Paul Gol 4 191 2/2008 App Closed before SAssessment

Abimed Salman b 12/M03/2009 App Closed before SAssessment

ustingBuke | Find and select the requi red 21001 2010 App Closed before Assessment

Alan Birminghat . . 03/03/2009 App Clozed before SAssessment

Alan Forrest reco I'd then Cl |Ck open in New 2772009 Uncer Azzessment

Aleatha Cork H 051172009 Under Aszessment

Alena Korutaro WI ndow 09062010 Prozpective Application

Alexander Halir oS TS 21062006 Registered

Alexandra Redding 003162 140172010 Uncler Assezsment

Alexandra West Gregory Wiest 002598 20ma/2009 App Clozed before Assessment
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Assign an existing Carer a CRN

Step 2 — Use the ‘New Case’ button to turn the ‘Application’ into a ‘Case’ and
assign to the Fostering Social Worker
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5 2. Personal Details | 3. Recruit F. Fostering Resource Offered | 1. Intial Enquiry Deta - ;7
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. Initial Enquiry Details — Fostering Chronalogy
Application Reference ;nnnagn
Mumber '
Etatus Registered
Lpplication Date 23406 2006 - Created On 17412008 -
Method of Enciry Telephone - m
0 it
Created By BROWNS23 i : <
[@ action = | Run ~ [[Z] Data
Case Reference e + : a
raber |_] Fostering Application Definition|
First Applicant Family Mame Smith Match
Given MName Helen o Makched
Frincipal Address 13 Pennington Road, Tunbridge 'wels 2 select ~
Primary Cortact Mumber 01892 516387 Wokile number O787SE24880
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X7 1. nitial Ennuiry Perannal Dkl Pect et Me
[ Case Generation Wizard X Fostering Case MNotes
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Links

. Initial Enquiry Details

‘Welcome to the Case Generation Wizard

Application Reference  pongan
Mumber

Status

application Date This wizard takes you step by step to assign a Case for this Application

Method of Encuiry

E Action = B Run = [ Data

L’] Fosteting Application Definition|

Created By

Case Reference
Mumber

2.
Click Next

First Applicant

Gender

Second Spplicant Family Mg
< Back | | Nexst » | ‘ Cancel |
Given N

Principal Address 3 select - ‘

Primary Contact Mumber Mokile number

© KCC CFE MIU Page 2 of 6 v1 June 2010



Assign an existing Carer a CRN

O Capita One 4.0

2. Personal Details
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Create Case
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Start Date

First Applicant
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Second Spplicant

Pritmary

Family M4

Create Mew Case with following information

Farmily Name Smith

Given Name  Haen

3.

Use the ‘Today’s date’ as
the Start Date for the case

ta

ZIN6I2006 15:24:37

Mon Tue Wied Thu  Fri

June 2006

29 30 31 1 2 3 4
5 B 7T 8 9 10 N
12 13 14

18 20 21 25
26 27 28 28 I 1 2
3 4 5 6 7 8 8

[ IToday: 24/06/2010

4
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Elect the owner to whom you wish to assign the new case

2. Personal Details | 3. Recruitment Method | 4. Placement Information | 5. Fostering Resource Offered | 1. Inttial Enguiry Deta - i

belongs to and
a tick against

First Applicant

Second Applicant

25 Diana Flint

& Jane Taylor
i Samantha Hils
£5 Student AshfC & F

25y Jackie Blackmer

28 Julia Heustice
25 Lynne Evans
28 ¥vonne Bell
@8 Zora Resd
@5 Christine Storey
28 Una McCabe

= & Jacoueline Hewt=on
@8 Johin Totman

= & Julie Davidzon

\-- -8, Mark Richardson
\ v

B Andrea |l

28y Jacqueling Culis

=85 Admin Off AshfC & F

25y Jacqueling Kershaw

[

6.
Click Next

|

|

< Back | | Mext » |

| Cancel

Links

Fostering Case Notes
Fostering Chronology

Primary Cortact Mumber

abile number

T

(gl Action ~ E{Run 2 [E.] Data

|ﬁ Fostering Application Defintion|
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Assign an existing Carer a CRN
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(%] Case Generation Wizard
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000490 Assign Case Owner as aProfessional Involved

Application Reference
Mumker

Status i X
Aszzign the case owner as & professional invalved

Application Date

Select the role for the case owner:
Method of Encuiry

Crested By BROWM 7- e owmer: | Key Worker b ‘ (gl Action ~ B Run - [E.] Data
Case Reference

Murmber CI|Ck th|s box to aSS|gn the | ] Fastering Application Defintion)

| worker as a Professional
Involved (this updates

First Applicant Family M . .
....] Panel 7 of the Application 8.
Principal fo rm) CIICk NeXt

Primary

e-hfail A

Gender

Second Applicant Family M v
Giver M < Back | | Newt » | | Cancel |
Principal T -

Pritmary Cortact Mumber Mobile numkber
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1. Initial Encjuiry Deta -
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Fostering Case Notes
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Application Reference Summary
Mumker

Status You have succesfully specified the information to save the case details.
Review the section below and click on Finish to save the case.

Application Date

Create the new case for this event
Case start date - 23062006 15:24:37
The case owner is - GIBLIYVO1 '

The case ovwner is being assioned as & professionsl involyed- @ Ackion - B Run - [E.] Data

The involvement is Key Worker | ] Fastering Application Defintion)

Method of Encuiry

Created By

Case Reference
Mumker

First Applicant

9.
Click Finish

Second Applicant

‘ < Back || Finish | | Cancel
o

Pritmary Cortact Mumber Mobile numkber

& hdail Aelrvass
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Assign an existing Carer a CRN
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Application Reference  poo4so

Mumker
Status Registered
Application Date 2306 /2006 - Created On 1741 /2008 =
Method of Encuity Telephone -
Created By BROAMWMEZS
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Repeat as required by selecting
the next applicant from the list

Status

Application Reference

Mumber

[ mew %€ Delete T Open [ Open In Mew Window - Mext Evious [ Action = L Run - |
First Applicant Application Reference No | Application Date | Status o

Abigail Knowles 000258 04001 /2001 Reistered |

Adlele Guest 000249 200911994 Registered

Alerlane Shelley 001824 12/03/2009 App Closed before SAssessment

Airian Paul Goldie 001381 191 2/2008 App Closed before SAssessment

Abimed Salman Fatima Salman o01e28 12/M03/2009 App Closed before SAssessment

Ajshling Burke Lee Malloy ooxer 21012010 App Clozed before SAssessment

Alan Birmingham Tabatha Birmingham 001798 03/03/2009 App Clozed before SAssessment

Alan Forrest AMANDA FORREST 002442 2772009 Uncer Azzessment

Aleatha Cork Andrew: Neaves 002807 051172009 Under Aszessment

Alena Korutaro Peter Korutaro 003879 09062010 Prozpective Application

Alexander Halmes 000818 21062006 Registered

Alexandra Redding 003162 140172010 Uncler Assezsment

Alexandra West Gregory Wiest 002598 20ma/2009 App Clozed before Assessment
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Assign an existing Carer a CRN
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55 Refresh

12.

(| | e case will now appear in the
5 Refrash 99 Deactivate 33 Search SOCIal Worker S My cases “St

Subject Task Due As:
Overdue

Case Reference NHo  Start Date End Date : 19! on Assigned by Elected
2010CounD43760 24ME2010 152522 Fostering: Agril Smith . 2406:2010 15 25:52 GIBLINO Mo
2010Coun043759 2406200 1210:0 Fostering: Arjnie Woo... 24/06/2010 121036 GlBLNVDT Mo
201 0Coun043757 24062010 11:48:57 Fostering: Eldine Pere... 24/068/2010 11:43:18 GIBLINVD Mo
2010Coun043756 24062010 11:47:31 Fostering: Enfilty Lyda... 240872010 11:48:30 GIBLINVD Mo
2010Coun043750 24062010 11:3242 Fostering: Erfpa Flood... 24/06/2010 11:39:04 GIBLIVD o
2010Coun043749 Fostering: Pal+i Hutch... 24/08/2010 11:32:28 GIBLIVD )
2010500 043748 Fostering: Arfgela Ch... 24/08/201011:2831 GIBLIVD o
201050c 043747 Fostering: Syvia Dry 2B/0552010 12 36:45 GIBLINVOT Mo
2010Coun043752 249652010 11:41:50 Fostering: Migholette ... 24/06/2010 11:42:34 GIBLNVDT Mo
2010TM LO43751 4052010 11:40:41 Fostering: Lirfda Proc... 240872010 11:41:32 GIBLINVD Mo
2010Coun043754 2404/2010 11:46:29 Fostering: e Co... 2406852010 11:46:47 GIBLINVD Mo
20107 LO437E1 23062006 15:24: 37 Fostering: Helen Smith  24/06/2010 15:26:58 LAURIDOM o
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