Council

Early Years Web Guidance

This document will show you how to:

eLog into the Early Years Website
https://www.kent.qgov.uk/KCC.eGov.NurseryPlaces.Web.Public/Login.aspx

Submit an Estimate Claim
Change your login password
Submit a Headcount Claim

The application images used in this document are for guidance only and will
not always show the current claiming term and dates.

04/01/2010

SR&DQ_EYWebGuidance V3.0

Sharing information

for better outcomes



https://www.kent.gov.uk/KCC.eGov.NurseryPlaces.Web.Public/Login.aspx

Log into Early Years Website

ent 2

1. Please note this
application requires
Javascript

& 24 hour hefpline DB458 247 247

Contact us Early Years Free Entitlement

6. AOL users might\

have problems

Management Information Unit = =3
Brenchiey House 3rd Floor Please note: This application requires Javascript to be turned on in you
Vyani: Siragl up blockers to be disabled for certain functions to work correctly. For h

i Explorer click here or for help with Firefox click here . using this
ME14 1RF
2 (1577 694340 AQOL users might have problems using this applica

use another web browser such as Internet Explorer or Firefox . Thes

application -
= ayfedkent.govik
Warning: By logging into this system you acknowledge that the computer co :

Help and Information security policy.

3. Enter your
username

yrmbol means that you must enter this information

4. Enter your
password

application

% Login I Enter your usernamse

I Enter your password, Please note that vour password is case
sensitive. Mandalory entry for ‘Login’

Click the forgotten passwaord button to send a reminder to your
registered ermnail account

5. Click on Login\L

Forgotten Password

- — ==
MESEL I Logln




Change Password

This form may appear automatically when your password has expired or when
your account is new.

Alternatively it may appear when you have selected the Change Password
option from the Menu.

1. Enter a new password in
both fields. It must be a
minimum of 6 characters

i B e e e and must contain alpha

PUEAR 00 NEE U8 I TIBEH BUTON 0N yOUY Erowie ) MU 10 [ [HFa0un RS and numeric characters

2. Click Next

PléFud CRangs your [deewerd

- l'r:.—':'ll"'_'

f=n i LTy |
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Estimate Claim

This option will appear on the main menu only during a set period suitable for

submitting an Estimate Claim. If you wish to change the
Text size click the plus or
ent’R; (S Test size —._______minus button
Click Estimate
& 24 hour helpline DB458 24T 247 C|alm
Contact us Early Years Free Entitlernen
Wanagement Information Unit . M1AIN Menu for
Brenchley House 3rd Floor You may receive an | Payment by updating your Estimate Claim by following the link
Weak Street Estimate Claim
Maidstone
Kant
ME14 1RF Yiou may IoQ out by following the link
5 01622694340 Logout

S pyfedkent.govak

Some output from the system will require Adobe Reader to view and print them. If you do not already have this
viewer installed on your PC, click Get Adobe Reader to download a copy.

Help and Information G P |
'nuder-\T

For further help orto access
parental declaration forms,
click this link

Kent Trust Web
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Estimate Claim — How to Enter Forecast Numbers

This page shows the following details: 1. Free Entitlement and
Estimate Claim for Eligibility Dates

P

Free Entitlement period 03092009 - 18122009 T

2. Number of weeks for the
Interim payment

Eligible children born between 010920

Your Interim payment will be based on 7 WEEKS Free Entitlernent.
Flease remember not to over estimate foryour Interim pavment as any excess must be repaid to KCC.
To calculate the Total Hours foryour setting please add all ofyour children's weekly Free Entitlernent hours together

fouwill receive your Interim payment automatically, based onyour estimate, on 03/09/20098. A Balancing Payment, once secured, will be paid on 021172009, Any
adjusted payment will be made on 1811 272008,

Flease complete vour Estimate Claim by 07/0772009. [fyou do not do so your setting will not receive an Interim payvment on the

BN
3. Payment
Dates

[fyau return to this form within the estimate period and make any additiona il overrid e your previous return,

_

Flease do not use the Back' bulton an your browser to retum to the previous page.

4. Estimate Deadline Date

Forfurther help or to access parental declaration forms, click this link
Keat Trust Web

* This symbol means that you must enter this T

5. For Parental

Estimate Claim c c
¥ Total number of eligible children claiming h Enter the total number of eligib DGClaraﬂon formS CIICk
the Kent Trust Web link
* Total free entittement HOURS per week F Enter the total free antitlement hours perweek claimed for all eligible children at your sefting (no

claimed for eligible children at your satting

* Humber of wesaks your setting will deliver the 0 tting will deliver the free entitlement during this period. This

free antitlement during this peried

~ Print Back Submit




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

1. Enter Total number of
eligible children claiming

Estimate Claim

* Total number of eligible children IO

claiming

Enter the total number of eligible children claiming

* Total free entitlernent HOURS per IO Enter the total free entitlerment hours perweek claimed far all eligible children

t tti than 2 decimal pl
week claimed for eligible children at & your setting (no more than 2 decimal places)

your setting

* Murnber of weeks your setting wil Ib Enter the number of weeks your setting will deliver the free entitlerment during

: : : : thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this

period

Print Back Submit

04/01/2010 SR&DQ_EYWebGuidance V3.0




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

1. Enter Total number of
eligible children claiming

Estimate Claim

* Total number of sligible children [25

claiming

Enter the total number of eligible children claiming

* Total free entitlernent HOURS per IO Enter the total free entitlerment hours perweek claimed far all eligible children

t tti than 2 decimal pl
week claimed for eligible children at & your setting (no more than 2 decimal places)

your setting

* Murnber of weeks your setting wil Ib Enter the number of weeks your setting will deliver the free entitlerment during

: : : : thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this

period

Print Back Submit

04/01/2010 SR&DQ_EYWebGuidance V3.0




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

2. Enter Total free entitlement
HOURS per week claimed for
eligible children at setting

Estimate Claim

* Total number of sligible children [25

claiming

* Total free entitlernent HOURS per IO

week claimed for eligible children at
your setting

Er the total number of eligible children claiming

Enter the total free entitlerment hours perweek claimed far all eligible children
at your setting (no mare than 2 decimal places)

e af ek v st wl I Enter the number of weeks your setting will deliver the free entitlement during
: : ! : | : b thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this
period
Frint Back Submit

04/01/2010 SR&DQ_EYWebGuidance V3.0




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

2. Enter Total free entitlement
HOURS per week claimed for
eligible children at setting

Estimate Claim

* Total number of sligible children [25

claiming

* Total free entitlernent HOURS per |270

week claimed for eligible children at
your setting

Er the total number of eligible children claiming

Enter the total free entitlerment hours perweek claimed far all eligible children
at your setting (no mare than 2 decimal places)

e af ek v st wl I Enter the number of weeks your setting will deliver the free entitlement during
: : ! : | : b thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this
period
Frint Back Submit

04/01/2010 SR&DQ_EYWebGuidance V3.0




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

3. Enter Number of weeks your
setting will deliver the free
entitlement during this period

Estimate Claim

* Total number of sligible children [25

claiming

* Total free entitlernent HOURS per |270

week claimed for eligible children at
your setting

nurnber of eligible children claiming

Enter the total free entitlerment hours perweek claimed far all eligible children
at your setting (no mare than 2 decimal places)

* Murnber of weeks your setting wil Ib Enter the number of weeks your setting will deliver the free entitlerment during

: : : : thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this

period

Print Back Submit
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Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

Estimate Claim

* Tutal nurmber of eligible children |25 Enter the total number of eligible children claiming
claiming
* Total free entitlermnent HOURS per |270 Enter the total free entitlerment hours perweek claimed far all eligible children

t tti than 2 decimal pl
week claimed for eligible children at & your setting (no more than 2 decimal places)

your setting

e af ek v st wl I 4 Enter the number of weeks your setting will deliver the free entitlement during
: : ! : | : : thiz period. This value should not exceed 14 weeks
deliver the free entitlerment during this
period
Frint Back Submit

Check your Estimate forecast
and click Submit

04/01/2010 SR&DQ_EYWebGuidance V3.0




Estimate Claim — How to Enter Forecast Numbers

Now enter your forecast numbers

Thank you, your changes to your estimate claim have bewd and submitted

Estimate Claim

* Total number of eligible children |25

claiming

* Total free entitlernent HOURS per |270

week claimed for eligible children at
your setting

* Mumber of weeks your setting will ||14

deliver the free entitlerment during this
period

Enter the total n

wdble children claiming

1. A confirmation
message will appear

Enter the total free entitle
at your setting (no mare than

Enter the number of weeks your setting will deliver the free entitlement during
this period. This value should not exceed 14 weeks

PLIL 2. Click the Print button so you can B | Submit |

print off a report for your own records

04/01/2010
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How to Print and Save

3 https://www.kent.gov.uk /KCC.eGov.NurseryPlaces.Web.Public/Report¥iewer.aspr?type

Filz2 Edit GoTo Fawvorites Help

Estimate Claim Report

. . L
1. There is an option to

_lol

save a copy

Address I@LI [gladatan Fenk. gov . ukfKCC  eGoy MurseryPlaces. Web . PublicjReportiiewer . aspx Pbype=>5tatisticalEstimate

¢ [Hl save acopy = @ i search 2| &) T select ey | ®L - Y v @ [imow - @ 0¥ E R - o D wnee

\_) Back - \_J.l i |£| |EL| W ot 2 =1 | J L T
;?// finks »

[ |¥

;‘;’ \ Kent County Council ;
o Early Years Free Entitlement 3. CIICk C|OS€
2. There is an Y hen finished
. . Estimate Claim for MIU Nursery School whnen finishe
option to print
Free Entitlement pericd 03/09/2009 - 18/12/2009 Terms 1 & 2 Autumn 2009 B
Eligible children born between 01/09/2004 and 31/08/2006
Total number of eligible children claiming 25
E Total free entitlement HOURS per week claimed for eligible children 270.00
-
o _ _ _ i
2 Number of weeks and days setting will deliver free entitlement 14
_ L] mzexiiesin 4] | >|LI
= R e bl | @ © | | O
l_ l_ l_ l_ E |Llnkn-:-wn Zone G

|Downloaded (OB :

04/01/2010
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Estimate Claim
How to Log Out

[

Early ¥ears Free Entitlement
Estimate Claim for MIU Nursery School

Free Emtitlement period 03092009 - 18122009 Terms 1 & 2 Autumn 2009

Eligible children born between 01/092004 - 31/08/2006

Your Interirm payvment will be based on 7 WEEKS Free Entitlermnent.
Please remember not to over estimate for yvour Interim payment as any excess must be repaid to KCC,
To calculate the Total Hours for vour setting please add all of vour children's weekly Free Entitlerment hours together.

You will receive your Interirm payment automatically, based on your estimate, on 0209/2009. A Balancing Payment, once secured, will be paid on 0201172009, Ay
adjusted pavment will be made on 181 2/2009.

Please complete yvour Estitnate Claim by OF/0752009. Ifyou do not do so your setting will not receive an Interitm payment on the published date.
ITwou return to this form within the estimate period and make any additional changes, this will override yvour previous return.

Flease do not use the '‘Back' button on your browser to return to the previous page.

Far further help orto access parental declaration forms, click this link.

Hent Trust Web
-

This symbol means that vou must enter this information ~
Estimate Claim CIICk On BaCk

* Total number of eligible children claiming |25 Enter the total number of eligible children clai

* Total free entitlement HOURS perweck |2._"'D oo Enter the total fn_ae entitlement hours perwesk clai I eligible children at wour =etting (no
claimed for eligible children at wour setting e Han 2 dacimal plasas)
* Mumber of vueeks wour setting will deliver the |14 Entar the number of vue ks wour setting will 4 the free antitlement during this period. This
free entitlement during this period value sheuld nei ceaaad 14 t2els

04/01/2010 SR&DQ_EYWebGuidance V3.0




How to Log Out

Estimate Claim

+ = Text size

Contact us

Managerment Information Linit

Brenchley House 3rd Floor
Week Street

Maidstone

kent

ME14 1RF

2 016722 694340
& gyfe@kent.gov.uk

Help and Information

For further help or to access
parental declaration forms,
click this link.

Kent Trust Web

04/01/2010

Early Years Free Entitliement

Main Menu for MIU Nursery School

You may receive an Interim Payment by updating your Estimate Claim by following the link
Estimate Claim

You may change your login password by following the link
Change Password

Click Logout and you will
then be taken to the

v log ot by following the i I
ou may Iog out by following the | Kent.gov.uk website

Logout

N~

=ome output from the systern will require Adobe Reader to view and print them. If wou do not already have this
viewer installed on your PC, click Get Adobe Reader to download a copy.

Get Adobe

Reader

Estimate Claim is now complete

SR&DQ_EYWebGuidance V3.0




Headcount Claim - Overview

This option will appear on the main menu only during a set period suitable for
submitting an Headcount claim.

Eﬂt,: *+ | =| Textsize
C

Click Headcount

= 24 hour helpline 08458 247 247

Claim

/sm

Contact us Early Years Free Entitlernent

Management Infarmation Lnit Main Menu for MIU Nur
Brenchley House 3rd Floor The Early Years Free Entitl atabase provides each setting a facility to submit the Headcount Claim by
Week Street following the link
Maidstone ;
Kent Headeount Claim /NB. Ensure you\
ME14 1RF . )
B 1527 694340 You may change your login password by fallowing the link have child (_jeta”S
S ayfeikent.gov.uk Change Password to hand prior to
starting the

You may log out by following the link
Help and Information Logout \ process. /
Forfurther help or to access
parental declarationforms, — Some gutput from the systerm will require Adobe Reader to view and print them. If you do not already have this
click this link. viewer installed on your PC, click Get Adobe Reader to download a copy.

Kent Trust Weh

cer Adobe
Reader:

04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim - Overview

l 2 24 hour helpline 08458 247 247

Early Years Free Entitlernent
Headeount Claim for MIU Nursery School

o

Please record the Free Entitlernent hours, army Wraparound hours and the total of these (Attended hours) for each child.

You must complete all rows in the table before clicking the TMNext' button to complete this fn:urm If you are unahle to complete the headcount claim in one session please
complete the current child recard and click the 'Updatg ! hudbeast turn later to complete the headcount claim.

The grid will display up
to ten records at a time.

urther details later in the process.

/You may move around\

ution records in the grid by
hage. clicking the First Page,
Previous Page, Next Page

To record a child as having left your setting please

Hours entered are decimals not hours and minutes e.q.

.4 Update will save your
fou progress so far.

You
Please do not "button on your browser to returnto the p

For further hel =5 parental declaration farms, click this link.
Kent Trust We
_ \d Last Page links in blue
Hamea YOU may P“nt a. Fres Wraparound Tatal Chiil
S u m m ar for ErltitlnlaI:nent Hours ﬂi:eﬂz?:d
Chapman . y / 5 - Edit
ames Audit purposes. Next will validate your et
audry Ji

Headcount Claim and take
1 you to the next stage of the
T e\ [eenmed  Process. Do not use until

o all details are entered for

Ve PRy s s, YoUr existing children.

P akes Nicola Female Bren!

Smith Adam

i R

Sutton Craig

First Page




Headcount Claim — Updating Existing Children

For further help ar to access parental declaration forms, click this link.
Kent Trust Web

Marne Dzte of Birth Gender Address

Ammitage Aaron 1060 S2006 hiale Brenchley House

Beck Andrew 3052005 hitgle

When you click the field will pre-
populate to 12.5 or 15 hours

Double click to amend where

A necessary
Sutton Craig 270 2006 hiale Invicta House Courty Foad
First Page Previous Page
Update Add Child
04/01/2010

2. Enter Wraparound Hours

Fras Total Child Has Left  Start Date
Erititl ernerit Hours Attended
Hours Hours
072009 .
[12.50 Edit

W
ﬁ Enter Free Entitlement Hoﬁ\

I I I I- 05012009 Edit

35 |15
|

: /\ 0907 f200g Edit
I 0907 f200ga ;
I / 0501 £2004 E
I I— 0501 £2004 il\

3. The Total Attended Hours will
automatically calculate

o I B

0207 fz00a Edit

0500172008 Edit

| ! | C

SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

5. If you need to Edit an Address
or inform us of any other
change Click on Edit.

Marne Date of Birth Gander Address art Date
Erititl it H
I'Ilﬂzl:-lSE ours

Amnitage Saron 100012006 huiale Brenchley House I1 250 I3 5 I1 B 09 Edit
/ \ Kert Courty Council Invicta Housze I12 &0 I3 0o I15 5 D907 2009 Edit
NB ThlS bOX W|” Brenchley House |12.5EI |3.EID |15.5EI DOAT000

a ear eVer Inwricta Hen=e Mam Rnad | —— r | — Da0152009 5

PP 4 x =

05152009 Edit

time regardless

Of Wh ether x‘_?/ If wou have not saved vour changes please click the Update button now
changes have
been saved or DOMFI009 | i

/1
II.L'.':ILI \“J II':I.D
nOt 4 Booth Road I \ \ I 05012009 Edit
Sutton Craig 270 2006 =113 Inwicta House Courty Il I 0501 2009 Edit
First Fage Previous Fage Mext Fage Last Page
Lpdate Add Child mary Back Next

097 2009 Edit

; 050172009 .
] Zancel Edit

O OO0 4d0O00gnoad

6. If you have clicked Update then 7. If you have NOT recently
select OK. clicked Update then Cancel

04/01/2010 SR&DQ_EYWebGuidance v3.0 and click Update.




Headcount Claim — Updating Existing Children

* This syimbol means that you must enter this information

Child’s Personal Details

w R
Last mame |F'rent||:e

* First name ITEFESEI

Middle namels) I

Last Mame (known as) I

First Mame (knowvun as) I

¥ Date of Birth ||:|}r jilm jilzmgj

¥ Gender (T hale

Find Child's Address

Fastcode Z

[ME4 550

Flat number(if applicable) I

House number I

House name I

Search

Child's Address Details

oy Female /\

Flat number (if applicable) IKEHT Cnuntj,r Council

House ar building name .
d IIm-'n:ta House

House number I

Street name I

04/01/2010

This iz the child's last name as pertheir bith cedificate orlegal change of name deed.

Thiz is the child's first name as pertheir bith cedificate orlegal change of name deed.

Thiz iz the child's middle namels) as per their bith certificate orlegal change of name
deead.

be known by another name.

8. If a child has changed |......., st nsme.
address enter the
postcode here fe

Thiz posteode will be used for an address search.

9. Click on Search

the address search.

address zearch.

This house name will be used for an address s=arch.

Clear

The child's flat number if applicable.
The child's home address house ar building name if applicable.
The child's house number.

The child's home street name.

SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

+ | = | Text size

10. Select the correct
address.

Early ¥ears Free Entitlement

Select the Correct Address
If the correct address iz not listed helow, pleasze click on the 'cancel button belowy and return ta the previous zcreen to enter the correct address detailz manually.
Please do not use the 'Back' button an your broweser to return to the previous page.

2 24 hour helpline 08458 247 247

Far further help or to access parental declaration forms, click this link.
Kent Trust Web

Flat Mo Euilding Mo Building Marne Strest Locality TowmidCity Courty Fostoode
i BOOTH ROAD CHATHA KENT ME4 55H Solact
Y o TR
g address is not there. BRAE KENT ME4 55N Select
* Either refine your search or CHATHAM KENT ME4 55N Select
s manually enter the address CHATHA KENT ME4 35N Select
E in the Child’'s Address CHTH KENT ME4 55N Selact
i Details panel CHATHA KENT ME4 55N Select
3 / CHATHAW EEMNT B4 55K SE|EEt

First Page Pravious P Mext Page Last Page

Cancel

04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

Child's Address Details
Flat number(if applicable) I

@

N

2. If you have name or
date or birth changes
please enter the details

here
N

* Tawn IChEI
* County Ken

* Posteode ME4

Send Adjustment to Child Information

Adjusted Pupil Information

4

Exit
These changes will be
verified and updated by
Kent County Council
04/01/2010

The child's flat number if applicable.

The child's home address house or building name if applicable.

The child's house number.

The child's home street name.

The child's home address district.

The child's additional home address line if required.

The child's heme address town,

The child's home address county.

The child's home address postcode.

L 13. Click Next.

here to ensure that they are updated on the mai

Back

SR&DQ_EYWebGuidance V3.0

. he details
ouncil database.

Next




Headcount Claim — Updating Existing Children

/14, If a child has left \\

yOUl’ Settlng then thk Address Free Wraparound Total ChildHas  Start Date
2 Entitlement Hours Attended Left
th e C h I |d H aS Left Hours Howurs
box. This record will  [erHouse [12.20 [3.00 [15.80 r 08072008 Egy
appear later to o0 [15.50 09072008 g
request leaver \'lk - owon00 gy
&,\ |nf0rmat|0n. A House Mew Road I I I vl 0am12009 Edit
James —
Chaudry Jill 097 22005 Female Kroner House I I I r 0am12009 Edit
Cracknell Q30620058 Female Brenchley House I I I r oarayizong Edit
Micola —
Parkes 010972004 Female Brenchley House Week I I I r 0am12009 Edit
Micola Street B ——
Frentice 07042006  Female 4 Booth Road I I I r 090712009 Eqit
Teresa B —
Smith Adam  16M 152008  Male 4 Booth Road I I I r 05/01/2009  E45
Sutton Craig 2770102006 hale Invicta House County Road I I I r narqr2009 Edit
First Page Previous Page Hext Page Last Page
Update Add Child Frint Summary Back Next

04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

Name Date of Birth Gender Address Free Wraparound Total ChildHas  Start Date
Entitlement Hours Attended Left
Hours Hours
Armitage 100172006 Male Brenchley House |12 £0 |3 00 |15 0 r narayr2009 Edit
Aaran / . : :
Bloggs Fred 04032006 M Completed a page ' 09072008 g it
Chapman 23022006 M click Update to save 16. Then click Next & 050172009 | Egi
James P —_—
age and NOT the
Chaudry Jill - 091272005 F yOUf progreSS SO far/ g r 050172009 Eqi
Next button. —
Cracknell 03062005  Female ey House |12 £ EAn I r o9ayizo09 Edit
Micola : : \ pa——
Farkes 0150952004 Fe renchley House Week |12 0 |3 00 |15 5 r 0ar01r2009 Edit
Micola Street : : : —
Frentice 07452006 4 Booth Road |12 0 |3 00 |15 5 r 09J07/2009  Eqit
Teresa : : : —
Smith Adam 16117200 4 Booth Road |12.5EI |3.EIEI |15_5 r 05/01/2009  Eqi
Sutton Craig 27017 Irvicta House County Road |12.5EI |3.EIEI |15_5 05172009 Edit
First Page Prsdous Page Mext Page Last Page
Update Add Child Print Summary Back Next
04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

/17. Complete eacD
page by following

Steps 1 — 16 of the

\HeadcounthIay

Name Date of Birth Gender Addre Free Wraparound Total Child Has  Stant Date
Entitlement Hours Attended Left
Hours Hours

Sutton Phil Q722005 Male Brenchley House I I I r nafayr2009 Edit

Willsher 2100972005  Female Brenchley House I I I r n9sayi2009 Edit

Sandra D —
First Page Previous Page Mext Page Last Page

Update Add Child Print Summary Back | | Next

04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Updating Existing Children

/18. When you have\

completed all pages
Click Update and then

\Chck the Next button.

Name Date of Birth Gender Address Free Wraparound Total Child Ha
Entitlement Hours Attended Left
Hours Hours
Sutton FPhil Q7220058 Male Brenchley House |12 &0 |3 |15 g r
Willsher 2100972005  Female Brenchley House |12 0 |3 |15 5 r
Sandra : :
First Page Previous Page MNext Pal p Last Page
Update Add Child Frint Surnrmary Back Next
04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Children Leaving The Setting

/21. Other Reason |s\

optional however, if
information is
provided here this
may reduce the
number of queries

\ raised.
(Other Reason

19. If you have
Leavers you need to
enter the leaving date.

20. Select a
destination.

* This symbol means that you must enter this inform

MName Date of Birth Leaving D * Destination
Chapman, James 230262008 INF 2009 Transfer KCC maintain nurseryj |
First Page Previous Page Mext Page Last Page
Exit Update Back MNext

22. When completed
click Update to save
your progress so far.

23. Then click on
Next.

04/01/2010 SR&DQ_EYWebGuidance V3.0




Headcount Claim — Recommended Order of Input

24. Click
Submit.

+ | = | Text size

L

2 24 hour helpline 08458 247 247

Early Years Free Entitlerment
Submit Headcount for MIU Nurse

o

Thar—lk "_-,-"EIU fDr I:Dmpletlr-lg tlhic torrne Carvh e wWoare Hoacdesoamt To o poalqaa thoca chanmoc coailabla o Lamt T onmhs e |r-\|i-~i|I EIIEI’{ |Sut|m oL WI” r“:lt
have a chance to make arl il QL= Tl S b1 x|

Please do not use the 'Ba

\:‘\?l‘) You will nok have a chance ko make amendments or add newly eligible children once you have submitted

Cancel |

For further help or to acce
Kent Trust Web

Exit Frint Summary Back Submit
25. If you have completed 26. If you have not completed the

Click OK and you have Headcount Click on Cancel and then
completed the Headcount the Back button. Do not use the Back

Claim. Q_EY browser,




Headcount Claim — Possible Errors

27. When you\

click Next you
may get a
validation error.

lindicates that an errar has occurred samewhere within the grid line, please check ather pages of the grid for errars.
The list of possible errors are.

* Child Left has been ticked where there are values in Free Entitlerent Hours, Wraparound Hours or Total Attended H

Name Date of Birth Gender Address Free Wraparound Total
Enmtitlement Hours Attended Left
Hours Hours
Armitage 100172006 Male Brenchley House |12 50 |3 0 |15 &0 r o9ayiz009 Edit
Aaron : : : —
Beck Andrews 03082005  Male kKent County Council Invicta |12 0 |3 o0 |15 0 r 0972009 Edit
House : : : pa——
! Bloggs Fred 040372006  Male Brenchley House |12.5EI |3.EIEI |15.5EI [ 095072009 Edit
0922005 Female Kroner House |12.5EI |3.EIEI |15.5EI r 0a/01/2009 Edit
Crachk] 030672005 Female Brenchley House |12 50 |3 0 |15 &0 r o9ayiz009 Edit
Micola : : : —
Farkes Female Brenchley House Week |12 0 |3 o0 |15 0 r 0am172009 Edit
Micola Street : : : pa——
Prentice les d Aooth Eoad r 09/07/2009  Eqi
e 28. A red exclamation mark'\hzED - e |
Smith : : T [3.00 [15.50 O 050142009 JEN
ol INicates the record with error. ——| |

 Af12aD

29. Correct the record and

Sutton Phil - 071202005 Male Brenchley House 12 50 .
remember to Click Update and Next
First Page Previous Page
Update Add Child Frint Sumrnary Back Next
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EY Web — Q&A

Q) Can | print a summary after | have submitted the headcount?
* A) Yes, however you must do so before the deadline as the EY Web is no
longer accessible after the deadline.
Q) If | create a duplicate record, how do | delete it?

* A) You are not able to delete duplicates. If a duplicate exists, please ensure
all information is the same for both records ie. Attended hours and free
entittement hours.

Q) Can | change the headcount data after | have submitted?
* A) You cannot change the data if you have submitted.

Q) If | press save and log out, will | lose my data?

» A) Pressing save allows you to log out and come back at a later stage to
complete the headcount. Pressing save and not submitting will also allow
you to make changes to the information you have already input but not yet
submitted.
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Useful Information

For any queries relating to the site, please refer back to the guidance
or contact a member of the Management Information Unit.

Early Years Web:
https://www.kent.qgov.uk/KCC.eGov.NurseryPlaces.Web.Public/Login.aspx

Kent Trust Web Early Years Section:

http://www.kenttrustweb.org.uk/Finance-Assessment/earlyyears.cfm

Click here to go back to quidance:

04/01/2010 SR&DQ_EYWebGuidance V3.0
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