

APPENDIX 1


Financial Returns Timetable 2009/10
The timetable given below is the standard timetable for the majority of schools. In certain circumstance schools may need to provide returns more frequently.

	
	Return Due

(link takes you to the manual version of the form)


	Date to be received by Schools Statutory Team

Bishops Terrace

	Monthly
	Vat Return
	By 10th of the following month

	
	
	

	Summer term
	Annual Budget Plan (Revenue and Capital) & Three-year Budget Plan

Budget  & 3 Year plan
Capital Budget
	31st May 2009

	
	
	

	Half Year


	Income & Expenditure &

Reconciliation &

Revenue Monitoring &

Capital Monitoring
	09th October 2009

	
	
	

	9 Month
	Monitoring 
	22nd  January 2010

	
	
	

	Year-end Returns
	Income & Expenditure &

Reconciliation &

Year end forms
	16th April 2010
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