
PROMPT SHEET - This sheet should only be used for guidance, in order for you to complete your own risk assessment for Working with Electricity  

	
	Hazard

(something with a potential to cause harm)
	(
If hazard exists 

and who it could harm
	Suggested action/control measure

(prevention measures) This List Is Not Exhaustive.  Below Are Some Control Measures Which You May Find Useful When Completing Your Risk Assessment

	01.
	The use of portable/transportable electrical equipment. 


	        (
Pupils, staff, visitors, caretaker, site manager, contractor, (anyone else?)
	 - Portable Appliance Testing should be carried out by a competent person.  

 - Regular examinations should also be made by ensuring that flexible mains cable has no damage to insulation, severing to outer casing, or lose connections. 

 - Check that the plug has no live terminals on show, 

 - Ensure that it has the correct fuse, and ensure that the pins are present and in good condition.    - Use of a Residual Current Device is recommended. 

 - All faults should be reported in the first instance and the equipment should not be used.  

 - Any piece of electrical equipment that sustains damage; becomes worn, or where there is any reason at all to suspect its safety, should be taken out of use, clearly labeled and tested before being used again.

 - Only use in suitable environments i.e. not wet areas/weather. 

 - The use of Personal Protective Equipment where/when required.  (i.e. eye protection; gloves; face masks). 



	02.
	Using electrical equipment in wet areas or outside in wet conditions.
	
	- Ensure that equipment is suitably insulated and only approved equipment is used. 

- In severe environmental conditions the use of electrical equipment should be avoided. 

- If working in the vicinity of the pool area the use of a R.C.D. should be used and the use of a transformer to reduce the electrical voltage to 110V. 



	03.
	Overloaded power-points.
	
	- Supply sufficient power points where required.   

- Ideally only one appliance should be used in each point, to avoid the use of multipoint adaptors. 

- If multipoint adaptors are required, use with a R.C.D. 



	04.
	Trailing cables from static equipment and whilst using portable electrical equipment.


	
	- Use cable clips to tie cables.  

- Use hazard tape to secure cables to floor/wall etc. or the use of a cable run to prevent any slips/trips/falls.  

- Consider installing new sockets to prevent any trailing cables. 

- Use signs to show trailing cables if you are using a portable electrical item i.e. vacuum cleaner.  

- Consider using the portable electrical equipment out of hours. 



	05.
	Faulty cables.


	
	- Cables: Visual checks should be carried out at specific times i.e. before use; weekly; monthly or annually dependent on type of equipment.  



	06. 
	Faulty appliances.


	
	- Portable Appliance Testing should be carried out on all electrical appliances, generally on an annual basis, dependent on type of equipment.  Could be more or less frequent. See HSE guide INDG236(rev1) ‘Maintaining portable electric equipment in offices and other low-risk environments’.
- For the repair of electrical equipment only allow trained, competent persons to carry out any repairs.

- Remove any faulty equipment from use.



	07.
	Switch rooms and fuse boards.
	
	- Ensure distribution board circuits are correctly labeled.  

- Keep area locked and secure at all times.   

- Ensure good housekeeping is adhered to. 

- Ensure Fixed Installation Testing is carried out every 5 years.


	08.


	Electrical shock.
	
	- Carry out all necessary precautions to ensure all cables; junction boxes; sockets and fittings are not damaged in any way and are safe to use. 

- Provide an accessible and clearly identified switch near each fixed machine to cut of power in an emergency. 

- Be aware of first aid procedures in the event of an electrical shock. 

- The use of RCD (Residual Current Device) If using equipment operating at 230 volts or higher, an RCD can provide additional safety.  Either, build it into main switchboard or the socket outlet as this means the supply cables are permanently protected.  If this is not possible a plug incorporating an RCD or a plug-in RCD adaptor, can also provide additional safety. 



	09.


	High risk maintenance works high voltage or complex installations.
	
	- A Permit To Work should be used in any situation where the work is of high risk to either the operator or to any one else.  

- Use a Safe System of Work.  

 - Preferably work out of hours but avoid lone working. If in normal hours: use appropriate signage. 

- Isolate area of work.  

- A specific risk assessment should be carried out. 



	10.
	Working at Height (WAH). Also see the Working at Height guidance on Kent Trust Web. 


	
	- If any electrical work requires Working At Height, ensure adequate training for WAH has been received.  

- Only work at height if there is no alternative method of work that can be used. 

 - Ensure an adequate risk assessment specific to WAH is carried out. 



	11
	Contact with asbestos.  Also see the ‘Asbestos Management in KCC Buildings’ document on Kent Trust Web.


	
	- Be aware of any asbestos that may be present in the building when carrying out electrical work.  

 - Always refer to the asbestos docubox prior to works being carried out in the building. 

- Ensure a risk assessment is carried out prior to work commencing. 



	12
	Others being put at risk due to being exposed to faulty appliances.
	
	- Remove faulty appliances from use. For fixed appliances, disable where possible and use signage to indicate equipment shouldn’t be used.

	13
	A fire caused by an electrical fault.  See guidance Regulatory Reform (Fire Safety) Order 2005 on Kent Trust Web. 


	
	- Ensure visual checks are carried out on a regular basis. 

- Make sure wires are not fraying as this can cause arcing.



	14
	Untidy site work-areas. 


	
	- Good housekeeping should be adhered to at all times.  

- Regular visual checks should be made by a responsible person and documented accordingly. 

- Risk assessments should be monitored and reviewed regularly. 

- Refer to health and safety policy. 



	15

	Insufficient training, information and/or supervision. 


	
	- Adequate training should be given for anyone using electrical equipment, including: 

- work at height, or 

- working in confined spaces, if applicable. 

- Portable Appliance testing (PAT). 

- Managing asbestos. 

- Manual handling.



	
	
	
	

	
	
	
	


Kent County Council

Generic Risk Assessment













Topic/Activity/Operation: Working with Electricity  
















	Name of Establishment/School:



	Risk assessment completed by: (name)

Sign here only after giving consideration to additional control measures. 
	Signed:

Date:

	Head of establishment: (name)

Sign here only after agreeing control measures and action points. 
	Signed:

Date: 

	Review Date: 


	Risk Rating: (LIKELIHOOD)
	OUTCOME:

	
	Insignificant Injury
	Significant Injury
	Major Injury

	Unlikely
	Trival Risk
	Low Risk
	Medium Risk

	Possible
	Low Risk
	Medium Risk
	High Risk

	Probable 
	Medium Risk
	High Risk
	STOP


	Risk Level:
	Action and Timescales:

	Trivial
	No action required and no documentary records are required



	Low
	Consider if the risk can be reduced further.  Monitoring is required to ensure that the controls are maintained. 



	Medium
	Risk reduction measures should be implemented within a defined period.  



	High
	Give priority to removing or reducing the risk urgent action should be taken. 



	STOP
	‘Work’ activity should NOT be started or continued until the risk has been removed or at least reduced.  



	
	Step 1 

What are the hazards?
	Step 2

Who might be harmed and how?
	Step 3

What are you doing already?
	Current Risk Level
	Step 4

Is anything further needed?
	Step 5 

Date further action(s) was/were completed


	New Risk Level

	
	
	
	
	
	By Whom and By When?
	Date of next Review


	

	01.
	The use of Portable/transportable electrical equipment. (Refer to KCC Electricity at Work guidance). 


	
	
	
	
	Date Completed:
	

	
	
	
	
	
	Name:

Date:
	Review Date: 


	

	02.
	Using electrical equipment in wet areas or outside in wet conditions.
	
	
	
	
	Date Completed:

	

	
	
	
	
	
	Name:

Date:
	Date Completed:
	

	03.
	Overloaded power-points.
	
	
	
	
	Date Completed:

	

	
	
	
	
	
	Name:

Date:
	Review Date:
	

	04.
	Trailing cables from static equipment and whilst using portable electrical equipment.


	
	
	
	
	Date Completed:

	

	
	
	
	
	
	Name:

Date:
	Review Date:
	

	
	Step 1 

What are the hazards?
	Step 2

Who might be harmed and how?
	Step 3

What are you doing already?
	Current Risk Level
	Step 4

Is anything further needed?
	Step 5 

Date further action(s) was/were completed


	New Risk Level

	
	
	
	
	
	By Whom and By When?
	Date of next Review


	

	05.
	 Faulty cables.

	
	
	
	
	Date Completed:
	

	
	
	
	
	
	Name:

Date:
	Review Date: 


	

	06.
	Faulty appliances 


	
	
	
	
	Date Completed:


	

	
	
	
	
	
	Name:

Date:
	Review Date:
	

	07.
	Switch rooms and fuse boards.
	
	
	
	
	Date Completed:

	

	
	
	
	
	
	Name:

Date:
	Review Date:
	

	08.
	Electrical shock. 
	
	
	
	
	Date Completed:

	

	
	
	
	
	
	Name:

Date:
	Review Date:


	

	
	Step 1 

What are the hazards?
	Step 2

Who might be harmed and how?
	Step 3

What are you doing already?
	Current Risk Level
	Step 4

Is anything further needed?
	Step 5 

Date further action(s) was/were completed



	
	
	
	
	
	By Whom and By When?
	Date of next Review



	09.
	High risk maintenance works high voltage or complex installations with a higher risk to electrical shocks.
 
	
	
	
	
	Date Completed:

	
	
	
	
	
	Name:

Date:
	Review Date: 



	10.
	 Working at Height (WAH). Also refer to Working at Height guidance on Kent Trust Web.
	
	
	
	
	Date Completed:



	
	
	
	
	
	Name:

Date:
	Review Date:

	11.
	Contact with asbestos. Also refer to ‘Asbestos Management in KCC Buildings’ document on Kent Trust Web
	
	
	
	
	Date Completed:


	
	
	
	
	
	Name:

Date:
	Review Date:

	
	
	
	
	
	Name:

Date:
	Review Date:




	
	Step 1 

What are the hazards?
	Step 2

Who might be harmed and how?
	Step 3

What are you doing already?
	Current Risk Level
	Step 4

Is anything further needed?
	Step 5 

Date further action(s) was/were completed



	
	
	
	
	
	By Whom and By When?
	Date of next Review



	12

	Others being put at risk due to being exposed to faulty appliances
	
	
	
	
	Date Completed:

	
	
	
	
	
	Name:

Date:
	Review Date: 



	13
.
	 A fire caused by an electrical fault. See guidance Regulatory Reform (Fire Safety) Order 2005 on Kent Trust Web.

	
	
	
	
	Date Completed:



	
	
	
	
	
	Name:

Date:
	Review Date:

	14.
	Untidy site work-areas.
	
	
	
	
	Date Completed:


	
	
	
	
	
	Name:

Date:
	Review Date:

	15.
	Insufficient training, information and/or supervision. 


	
	
	
	
	Date Completed:


	
	
	
	
	
	Name:

Date:
	Review Date:







Name of Caretaker:











Caretaker’s Signature:











Date Signed:  ___________________
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