FREE SCHOOL MEALS
Free school meals must only be served to pupils who have had their free meal entitlement confirmed by the Awards Section 01303 224330
Nursery pupils whose parents are eligible to claim free school meals, can only claim that meal, if the pupil attends the nursery over the lunchtime period.
The caterer should provide a set meal or food to the value of the free meal. 

If a child is no longer eligible to receive free school meals, it is the responsibility of the parent to inform the school and pay for the meals.

Schools who receive a delegated budget for free meals are responsible for paying the meals provider directly.

Procedure for schools in the County Contract 

· The school cook will complete the “Pupil Free Meal Record” on a daily basis.
· The school office is required to inform the kitchen of the number of pupils who have had their free meal entitlement confirmed. This number is recorded on the Pupil Free Meal Record.
· The number of free meals actually served is also recorded.
· At the end of each school term, the record must be signed by the cook and a representative from the school.
·  If a child arrives at school with out money or a packed lunch, the school will be asked to complete a “School Meals Request Form”. This form must be signed by the Head Teacher or an authorised representative, prior to the lunchtime service. 
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