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Caretaker Manual – Section 5 
Cleaning Equipment
1.
Brief notes on cleaning equipment are given below.  Since there is a wide variety of equipment available, and establishments may purchase from any source, the notes do not refer specifically to items available through the County Supplies Department.  This Annex should be read in conjunction with Section 6, Health and Safety.
Vacuum Cleaners
2.
There are four basic variations, all electric - 


(a)
Upright


Normally this is the type used in the home.  There is usually a revolving cylinder, with alternate brushes and beater bars, or just brushes, and this is intended to loosen dust and debris on carpets in order that the vacuum can remove it to the dust bag or container.  Because of this beater, this model is the most effective one to use on carpets.  Some of the more expensive models have two motors, one to drive the beater, the other to operate the vacuum pump, and these are, consequently, generally better than the single motor models.  Some models have a one sided design to go along under water pipes mounted just above skirting boards.  Others have a separate pipe permanently on the machine, allowing the operator to stop and vacuum corners and other areas inaccessible to the main machine.  This is a very useful facility, and the pipe can usually be fitted with crevice tools and brushes, thus making the machine as versatile as the tub and cylinder vacuum machines, see below.


(b)
Tub


These machines are normally quite small and they are always mounted on wheels or castors to allow easy movement.  Vacuuming must be done using a pipe inserted into the side of the machine, and various brushes and tool heads can be fitted to the pipe.  Many people like the tub vacuum best because the pipe is easy to use and the machine easy to move around.  It works well on hard floors, but may not be quite so effective on carpet since there is no beating action.


(c)
Wet Vacuum Cleaner / Wet Pick Up


As implied by the name, these machines can pick up liquids.  They are often known as ‘wet and dry’ machines, because they normally have a capacity to collect dry material as well as liquids (although it is best to keep the machine for wet work only).  Until recently, machines of this type were normally quite large, being intended for establishments such as schools or shops.  However, much smaller models can now be obtained, designed to be used in the home and in small areas of establishments.  If working properly, with good pick‑up heads, these machines will make a good job of picking up liquids and leaving floors fairly dry.  However, it is essential that the rubber strips on the pick‑up heads are in good condition if the machine is to be really effective.  When used for collecting liquids, the containers should be emptied rinsed and thoroughly dried before the machine is put away. The lid should be left slightly off centre to allow air to flow.
3.
Scrubber/Polisher

(a)
Standard Speed


These tend to be the older machines, with a speed of about 180 revolutions per minute.  Pad sizes vary between 12 inch (30 cm) diameter and 17 inch (42.5cm).  These machines are excellent for scrubbing, whether it is just for cleaning purposes or for machine stripping of polish.  However, due to their slow speed, they are not really effective for polishing, and using them for this purpose is very time‑consuming.


(b)
High Speed


These have a pad speed of about 300 revolutions, used with a plastic splash ring, floor scrubbing or stripping is possible.  This ring sits on the floor outside the machine and prevents liquid being thrown on to furniture, walls, etc., by the centrifugal action of the pad or brush.  High speed machines are excellent for polishing, but care needs to be taken to ensure that the correct colour of pad is used (see 5f below) and the right polish applied (See Section 4).  These machines can normally be fitted with a vacuum appliance which collects any dust generated by the polishing operator.

Before use, operator should receive training.

(c)
Ultra High Speed


This variation has been on the market for some years.  The pad rotates at between 350 and 2,000 revolutions per minute, depending on make.  Unlike the other two types, which are normally moved from side to side in operation, this machine must be operated in a straight line, the operator simply pushing it straight ahead.  It cannot be used for scrubbing.  Used properly, the machine will impart a very good glass‑like finish to hard floors, having the advantage of hardening the surface of the polish so that this resists scuffing and similar damage.  These machines are normally fitted with vacuum appliances to collect any dust generated by the polishing operation.  Because they have to be used in a straight line, these machines are only effective where there are large areas of unimpeded floor or long corridors. It is unlikely that they would be suitable for a primary school.

Before using this type of machine, training is essential.
4.
Carpet Cleaners

The two most common types are described below:-


(a)
Soil Extraction Machines


These are quite expensive machines.  They work on the principle of a cleaning solution being sprayed into the pile of the carpet and then removed by a powerful vacuum.  Both these operations are performed together by a tool‑head called a ‘wand’, although some of the newer machines incorporate this into the basic structure.  The solution is made up of water and a special non‑foaming cleaning detergent.  The process of having this sucked through and out of the carpet pile removes much of the soiling, leaving carpets only slightly damp. The machines can be hired.


(b)
Shampooers


The process here is that a special machine deposits a special cleaning solution on the carpet and revolving brushes then agitate the carpet pile, thus cleaning it.  The system is sometimes referred to as ‘foam cleaning’, as the process generates a good deal of foam.  Carpets do not get very wet, and should be vacuumed with a normal vacuum cleaner as soon as dry.  Close attention should be paid to complying exactly with the makers’ instructions when using these machines as carpets can be easily over‑wet, followed by shrinkage when they dry.

5.
Other Equipment

(a)
Buckets


Most buckets are plastic nowadays.  They are robust and long‑lasting, but need to be treated reasonably carefully.  If squashed, the plastic may crack, and repairs are almost impossible.  See mop buckets below.


(b)
Mop Buckets


These can be made of either metal or plastic or a combination.  The idea is that wet mops can be rid of most of the water either by squeezing and twisting the mop in a special V‑shaped ‘colander’ mounted at the top of the bucket, or by wringing out the mop in a special wringer device.  Buckets with this device are known as ‘wringer buckets’ and are usually made of metal.  They are superior to the ‘colander’ type because the great majority of the water is squeezed out by the wringer.  Apart from these two types of mop buckets, there are a number of variations on the market, some quite expensive and some not very effective.  Anyone considering one of these should seek a free trial before buying.  Care should be taken to ensure that the bucket will deal with ‘dolly’, ‘do‑all’, ‘Ketch’ mops and ‘Kentucky’ mops, in other words the normal sort in regular use.  Some wringer or press buckets can only be used for special flat mops (see more details below) and are useless for other kinds.

(c)
Mops (i.e., not Mop‑Sweepers - see below)


These mops are of the type normally used wet or damp in order to remove deposits and marks from floors.  The common type is referred to as ‘dolly’ or ‘do‑all. The type with very long strands is called ‘Kentucky’.  Both types have a use in a school, but are really effective only when used properly.  After use, all mop heads should be rinsed out thoroughly in clean water, wrung out and stored upright, i.e., reversed, with mop head uppermost.

These mops are of the traditional design, but of recent years new styles have come on the market.  They are normally designed with a flat head swivel‑mounted on the handle like a mop‑Sweeper.  They are used wet, but because of their width normally require a special wide bucket and special wringer or press.  They have easily detachable mop pads, although some may be used in conventional wringer buckets.  These mops are excellent in most cases, and cover large areas quickly, but mop pads need frequent changing or wringing.  Sponge mops with a built‑in squeeze action are also available, but are really only suitable for light domestic use.

(d)
Mop‑Sweepers


These items are intended for the dry sweeping of hard floors and are far better at this than brushes or brooms as they do not flick dust into the air.  The mops used now are electrostatic. In use the mop creates static electricity when moved across a dry floor, thus attracting the dust/dirt.


Different widths of mop‑sweeper are available, including a very wide version known as ‘V mop’ or a ‘scissors mop’.  These wide versions are useful for hall, corridors and gymnasia.


(e)
Brooms and Brushes


There are many kinds available.  The minimum requirements for an education establishment are:-




1 Bass Broom




1 Soft Broom




1 Hand brush, with Dustpan




1 Scrubbing Brush or Deck Scrubber




   Toilet pan Brushes 



The only floors which should be swept with brooms are those made of concrete or tarmac.  The reason for this restriction is that brooms tend to flick dust into the air.  Bass brooms are normally used only in outside areas.


(f)
Floor Pads


These are circular discs made of a fibrous material for use under the drive plates of floor scrubbing and polishing machines.  Note that a drive plate is essential.  The colour of the pads denotes their use, as follows:-




Black
 - 
    polish stripping (very abrasive)




Green - 
    scrubbing




Blue -             spray buffing




Red / Tan -     buffing 



Pads can be reversed so as to use both sides, and should be washed when necessary.  It should be noted that most floor scrubbing/polishing machines will also take a floor scrubbing brush.  This does not need a drive plate, but will probably fit only the makers’ machines.  It can be used for scrubbing in place of green or black pads, and is especially useful on rough concrete floors or non‑slip sheet vinyl floors such as ALTRO, both of which are liable to destroy pads.  There are floor polishing brushes available for the machines.

(g)
Miscellaneous


The following items should also be available in education 



establishments:-



(i)
Deck Scrubbers / Doodle Bug


Theses are useful in corners and other areas where a machine cannot 

go, eg around toilets & under partitions.


(ii)
Cloths


A wide variety is available.  Use colours to denote areas they are used in.



(iii)
Seal Applicator and Dish



This is needed where oleo‑resinous or polyurethane seals are used.  Separate applicator mop heads are needed and these fit on to the applicator.  However, the new water‑based seals may be applied with ordinary mops.



(iv)     Squeegees



Wide versions with a long handle will be useful in sweeping water towards drains or channels, whilst smaller hand versions are good for window cleaning.  The replacement of the rubber blades is essential as these become damaged, and you should make sure when buying that spare blades are available.


NB:  Mention is made elsewhere of tools which a caretaker might find useful.
6.
Cleaning of Equipment

Mop heads and cloths are ideal breeding ground for germs when stored away wet and unclean.  Remember to rinse these out thoroughly, in a bactericidal detergent solution, then dry as much as possible before putting away.  Mops must not be left in buckets of dirty water.

7. Colour Coding

All equipment used for cleaning toilets and showers must be kept separate from other cleaning equipment and not used for cleaning “non hygiene” areas. To ensure that equipment is only used where it should be, it is recommended to colour code all mops, buckets, brushes and clothes to ensure that it is not used in the wrong areas. 

For example  

Red = toilet

Yellow = sink & surround,
Green = kitchen
Blue = general

