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Caretaker Manual – Section 1 
Caretaking Staff
1.
It is the policy of the County Council, and this applies to all LEA schools, that where it is intended to make significant changes to the basic County Job Description or to the working hours or to the conditions of employment of a Caretaker, Assistant Caretaker or Cleaner‑in‑Charge, then due prior consultation with UNISON and with their Personnel Provider (or his/her representative) must be carried out.  Although Governing Bodies have the discretion under Local Management to determine job grade, job content and number of hours per week/weeks per year, they are obliged also to ensure that employees are treated fairly and consistently and, that they use their discretion’s within the framework provided by the LEA.

2.
This policy applies particularly where significant changes are intended for an existing employee, but schools are also advised to follow this policy where a vacancy is to be filled.

3.
In the first instance, Head Teachers should contact the Personnel Provider, (or his/her representative) and advice will be given to determine whether or not any proposed changes can be described as “significant”.

