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      CONFIDENTIAL
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	Name of child:
	     
	DoB:
	     

	Name & Address of Carer:
	     
	Tel No:
	

	Name of Social Worker:
	     
	District:
	     

	School attended:
	     

	Inclusive dates of absence/exclusion:
	     

	REASONS FOR BEING OUT OF SCHOOL

	Exclusion
	  
	
	Temporary fixed term
	  
	
	Permanent

	

	
	  
	
	Agreed integration/

behaviour plan
	  
	
	School request not to attend

	
	
	
	
	
	
	

	
	  
	
	Waiting for appropriate school place
	  
	
	School refuser

	
	
	
	
	
	
	

	HAVE THE FOLLOWING BEEN INVOLVED?

	
	  
	Exclusions Officer
	  
	
	 Social Worker

	

	
	  
	Education Welfare Officer
	  
	
	LAC Co-ordinator/IRO

	

	
	  
	LAC Education Adviser
	  
	
	Social Work Assistant for Education linked to Fostering

Connexions Personal Adviser

	
	
	

	
	  
	Specialist teacher/

cluster support staff
	  
	
	

	
	
	
	
	

	ADDITIONAL INFORMATION

	     


ARRANGEMENTS FOR EDUCATION PROVISION

	
	  
	
	School send work home for completion/marking
	  
	
	Tuition

	
	
	
	
	
	
	

	
	  
	
	Alternative Curriculum
	  
	
	Work experience

	

	
	  
	
	No arrangements in place

	
	
	
	


PLANS FOR RESUMING FULL TIME EDUCATION

	  
	
	Meeting arranged with school
	Date:
	     

	

	  
	
	Pastoral support/Integration plan to be reviewed
	Date:
	     

	

	  
	
	Governors meeting arranged
	Date:
	     

	
	
	
	
	

	  
	
	MA meeting arranged
	Date:
	     


	FOR LAC WITHOUT A SCHOOL PLACE

	Case managed by:
	  
	Admissions

	

	
	  
	Additional Educational Needs 

	

	
	  
	Exclusions Officer

	


Thank you for taking the time to complete this form

Please return to:

	Debbie Hayward
	East Kent

Clover House, John Wilson Business Park, Thanet Way, Whitstable CT5 3QZ
	email: debbie.hayward@kent.gov.uk

	Judy Molyneux
	Mid Kent

Kroner House, Eurogate Business Park,

Ashford TN24 8XU
	email: judy.molyneux@kent.gov.uk

	Judy Molyneux

(temporary PA for West Kent)
	West Kent

17 Kings Hill Avenue, Kings Hill, West Malling ME19 4UL
	email: judy.molyneux@kent.gov.uk


	
Circulation


	For Action

	LAC Co-ordinator
	Lindy Whitfield, Area Co-ordination Manager, Clover House

	LAC Adviser
	Social Worker

	LAC Social Work Assistant for Education
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To be completed by the Child's Carer:


Each occasion a child is excluded (temporary or permanent) or asked not to attend school full time


For any other reason where the absence is for 5 days or more
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