SECONDARY TRANSFER 2011 WAITING LISTS AND REALLOCATION
We have asked parents to return the waiting list form direct to the Authority by 22 March 2011.  Waiting lists must be maintained in priority order according to your school’s oversubscription criteria.  Late additions to the waiting list will be added in their correct position according to the oversubscription criteria.
Your waiting list will consist of:
· Children who named your school on their SCAF but could not be offered a place on 1 March and have asked to go on your waiting list (provided, if the school is a grammar school, the child has met the school’s entry requirement)
· Children who had to apply after the 10 December.   

On 24 March Admissions will send schools details of

· Children who have refused the place they were offered

· Children who wish to be put on the waiting list

· Children who applied after 10 December.
Schools must rank these children in order of their oversubscription criteria and return the ranked list to Admissions by 28 March.  Please check that the number of refusals we have sent you tallies with the number of vacancies we believe you have as we will fill any vacancies from your waiting list.

If a child is on the waiting list for, and can be offered a place at, more than one school we will allocate a place at the school that parents named highest on their SCAF unless parents advise us otherwise.

On 4 April the Authority will allocate places to children on your waiting list if you have vacancies against your Published Admission Number.  A school which has reached its Published Admission Number will not normally be allocated further pupils.

After 4 April we will process all new applications centrally.  These children will be ranked in order of the school’s oversubscription criteria with those already on the waiting list.   If they cannot be offered a place they will  remain on the waiting list on request.

If your school has a vacancy and you are due to consider appeals you will need to let us know so that we can allocate the place before the appeals are heard  to meet the requirements of para 3.20 of the School Admissions Code.

The Authority will allocate places that come available on 6 May, 10 June and 8 July, to children on a school’s waiting list in order unless an exception applies which gives priority to a child not on the list.  Please note the following dates for the reallocation process – 
	Thursday
	24/03/2011
	List of children to be ranked sent to schools

	Friday
	25/03/2011
	Schools informed of acceptance/refusals from Offer Day

	Monday
	28/03/2011
	Schools to return list of ranked children to Admissions

	Monday
	04/04/2011
	Reallocation Date


	Tuesday
	 26/04/2011
	Schools informed of acceptance/refusals from 4th Apr Realloc

	Wednesday
	 27/04/2011
	List of children to be ranked sent to schools

	Friday
	 29/04/2011
	Schools to return list of ranked children to Admissions

	Friday
	 06/05/2011
	Reallocation Date


	Monday
	30/05/2011 
	Schools informed of acceptance/refusals from 6th May Realloc

	Wednesday
	01/06/2011 
	List of children to be ranked sent to schools

	Monday
	06/06/2011 
	Schools to return list of ranked children to Admissions

	Friday
	10/06/2011 
	Reallocation Date


	Friday
	01/07/2011 
	Schools informed of acceptance/refusals from 10th Jun Realloc

	Friday
	01/07/2011 
	List of children to be ranked sent to schools

	Tuesday
	05/07/2011
	Schools to return list of ranked children to Admissions

	Friday
	08/07/2011
	Reallocation Date
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