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Dear Colleague

Schools’ Contingency Fund 2002/2003 – Further Applications

A number of schools have identified pupils with Statements of SEN who have recently joined their school roll and who may meet the criteria for very severe and complex need funding. 

This letter, together with the enclosed notes and proforma, should be referred to and used to make an application for contingency funding for any such pupils.  Please note that applications can only be made for pupils with current Statements and on the roll of the school.  Applications cannot be made for any pupils without a Statement, previously referred and considered for contingency funding or on the roll of the school prior to 1 April 2002. 

Should you wish to make an application, please complete and return the proforma to Susanne Baillie, Finance & Information Officer, at Clover House, John Wilson Business Park, Whitstable, Kent CT5 3QZ.

Once this information has been verified with the SEN database, the form will be returned to you to add the criteria sheets and supporting evidence.  Four copies of all the documentation should be delivered to the AEN & Resources Department at your area office. The submitted application must include:


· A completed proforma for each pupil; 

· Completed criteria sheets ticked appropriately; and

· Supporting evidence

Once the completed application has been received it will be timetabled for consideration by Headteacher representatives immediately prior to the next County Panel meeting in your area. Please see attached dates of County Panel meetings in your area for the remainder of the financial year.

PTO

It is essential that Headteachers manage the decision-making process as it is schools’ money that is being allocated.  If you would like to be on the Headteacher panels, please contact your Local Learning Group chair and AEN & R Manager. 
These arrangements were agreed by the Delegated Formula Funding Group on 17 January 2003.

Yours sincerely
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Colin Feltham

Head of AEN & Resources
Encs.

To: All mainstream Headteachers�    �


Purpose: To advise Headteachers about the further application process for Schools’ Contingency Fund 2002/03�    �


Priority: High


Reply requested: Yes, if applicable�    �
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