SCHOOLS CONTINGENCY FUND – 2 – Issued January 2003

FURTHER GUIDANCE NOTES FOR SCHOOLS

Contingency funding 

· is additional to pupil and school funding already delegated and available to the school.

· is allocated to a single need type, therefore although children are likely to have a complex range of difficulties across several need types, funding will be allocated to reflect the primary need according to the Statement of SEN.

· is necessary for a very small number of pupils with very severe and complex needs across the County. 

· is calculated for the remainder of the financial year from the date that the pupil joined the school roll.

· in subsequent years pupils with very severe and complex needs continuing at the school and on the roll of the school at the January day of count will be funded through the delegated formula. 

· is calculated for the next financial year where the pupil joins the roll of the school after the January day of count and/or where a decision that criteria are met is taken after the January day of count and it is not possible to include the pupil in the numbers funded through the normal delegated formula.

THE PROCESS
· Applications using the proforma Form:VSCN 2 should be made to the Finance and Information Officer (FIO).

· This proforma will be returned to you with information added by the FIO.

· A full set of copies of the criteria sheets, ticked (not highlighted) to reflect the pupil needs should be attached to the proforma.  It is expected that the majority of one type of need or a range of indicators across the six types of need would be clearly indicated for a pupil requiring contingency funding.

· Additional evidence to support the areas ticked may be submitted at the school's own discretion.

· Four copies of the completed application should be delivered to the local office.

· A panel of at least two representative Headteachers will consider applications  immediately prior the next County Panel meeting.  Should there be only one Headteacher in attendance it will not be possible to consider applications and these will be added to the next panel agenda. AEN & R Managers and District Development Officers will facilitate panels with support from Pupil Services unit professionals as appropriate.

· To avoid any possible vested interests, Headteacher representatives will not be asked to make decisions on their own applications.  

· A representative Headteacher will notify colleagues of the panel decisions as soon as possible after the decision-making process has been completed.

