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Form Appendix B

REQUEST FOR CONSIDERATION OF STATUTORY ASSESSMENT

Under Section 321 of the Education Act 1996

Evidence submitted by the Headteacher/Teacher in Charge of the child’s school/setting which may be used as educational advice under The Education (Special Educational Needs) (England) (Consolidation) Regulations 2001 Regulation 7 (1) (b).
THIS INFORMATION MAY BE INCORPORATED INTO A PROPOSED STATEMENT OF SPECIAL EDUCATIONAL NEEDS WHICH WILL BE COPIED AND SENT TO PARENTS AND PROFESSIONALS.

Please complete all sections and write in black ink/ball point pen, or type your response.

Please ensure that there are no photographs or names of other pupils in the papers.

Please make sure your report is signed and dated.
Guidance for completion of Appendix B 

Introduction

This guidance document on Evidence for Statutory Assessment Requests has been written to support Schools and Early Years Settings when preparing evidence for a statutory Assessment.  Please use the guidance to support your collation of evidence.  It would help the SEN & R team if a copy of this document is included in the paperwork indicating evidence attached with a tick. The guidance sets out the sort of evidence which enables the County Panel to clearly identify:

· Pupil needs and strengths

· Pupil progress or lack of progress over time

· Interventions the school has undertaken and their impact

· The level of external agency involvement and their assessment and impact

· Pupil and parental involvement

Evidence 

· Evidence required should be related to the specific and process criteria set out in the Templates for SEN – the Statutory Actions Sheet (Templates can be found on http://www.kenttrustweb.org.uk/Children/aenr_criteria.cfm).

· Evidence sent needs to be related to the specific dimension(s) for individual pupils that the request is being made for.

· Completed Appendix B including (dated) current National Curriculum/Early Years Foundation Stage Curriculum levels (including Foundation Level Profile where appropriate) from a given base line showing progress or lack of progress over the previous year.  P Level information will be needed for some pupils.

· Any further recent assessments undertaken (dated).

· Evidence needs to show what has been provided at School Action Plus/Early Years Action Plus referencing to the specific and process criteria in the templates. Evidence needs to show a clear understanding of the strengths and needs of the child.

· The evidence should not include the names or photographs of other pupils.

· For Looked After Children a copy of the PSP/Care Plans and a clear overview of care arrangements of the child should be provided.

For pupils with Behavioural Emotional and Social difficulties – an analysis of behaviour patterns, difficulties faced in school both in structured and unstructured situations – taken from the behaviour log – (1 or 2 pages of behaviour log to exemplify analysis).

· Copies of any formal exclusion paperwork.

· A copy of the Behavioural, Emotional and Social Development (BESD) Scale with some examples of evidence to support scoring (behaviour log, observation reports, etc).

For pupils with Communication and Interaction difficulties – Communication & Interaction (C&I) Scale Autistic Spectrum Disorder/Speech & Language Difficulties templates with some examples of evidence to support scoring.
For pupils with Sensory/Physical/Medical difficulties, including Visual Impairment and Hearing Impairment 

Care Plan (if applicable) and all relevant medical information under 2 years old.
Table of Evidence

The document below has been designed to be used as guidance to support schools and early years settings with the type of evidence required when applying for a statutory assessment.

Please complete by ticking in the relevant boxes to support your collation of evidence and return with your completed Appendix B.

	Description
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	Description
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	MAYEM/SCAG Minutes (for preschool pupils)
	
	CAF – Outcome sheet and minutes of TAC meetings only
	

	Evidence of County involvement (for example Group School Consultation)
	
	
	

	Clear evidence of outside agency involvement/support (incl. Health, Social Services, Education - STS, Outreach etc) enclosing appropriate recent reports/minutes of meetings (last 2 years):

· Paediatrician

· Speech & Language 

· CAMHS 

· Occupational Therapy 
· Physiotherapy 

· Educational Psychologist involvement
· Social Services involvement

· Information received – Specialist Teaching Service
	BESD Scales
	

	
	C&I Scales
	

	
	3 to 4 IEPs and Reviews which show progress or lack of progress over time or
	

	
	Provision Map/clear indication of support (individual and group) and provision provided to meet needs over last 12 months (four terms for preschool pupils).  Also 2 previous provision maps or support details.
	

	
	Evidence of use of ICT.
	

	
	PSP/Care Plans.
	

	
	Views of Child.
	

	
	Evidence of parental involvement.
	

	
	Evidence of strategies and interventions with monitoring and evaluation.
	

	Any further relevant information:
	
	

	
	
	

	
	
	

	
	
	


APPENDIX B 
EDUCATIONAL ADVICE
	Please note that all the information on this form will be copied to parents and all agencies directly involved in the education of the child.


A.         ’s PERSONAL DETAILS

	Surname:
	
	Other Names:
	

	Home Address:
	
	Sex:
	

	
	
	Religion:
	

	Date of Birth:
	
	Home Language:
	 

	School/setting:
	
	Date of Entry:
	

	Year Group:
	
	Being taught out of year group?
	Yes/No


B. PERSON(S) WITH PARENTAL RESPONSIBILITY

	Surname:
	
	Other Names:
	

	Home Address:
	
	Relationship to Child:
	

	Tel. Number Home:
	
	Tel. Number Day:
	

	Father’s details if different:

	Surname:
	
	Other Names:
	

	Home Address:
	
	Relationship to Child:
	

	Tel. Number Home:
	
	Tel. Number Day:
	

	Is the child a Looked After Child?
	Yes/No

	Social Worker’s details:


	Address:


	
	Telephone Number:
	


1. Context

Briefly describe the school/setting organisation and curricular arrangements and how they assist children with special educational needs.

	


2. Background

The following information should be included in this section:

i. Earlier education history; this should include a record of schools/settings previously attended by the pupil and the pupil’s attendance records when known.
ii. Background information: This may also include family details, environmental factors and medical information
Please note that only factors which relate to the pupil’s educational needs require comment and only factual information should be provided about family background if it is considered to be relevant with parental consent.
	


3.   Description of the child’s current skills – please comment on the following:

1. Physical development – general health, fine and gross motor skills, vision, hearing.

2. Approaches and attitudes to learning – self image, confidence and independence, motivational factors, child’s own view of progress.

3. Speech and communication skills – articulation skills, fluency of speech, willingness to communicate, vocabulary, comprehension, language structure.
4. Educational attainments - literacy and numeracy skills and other curriculum areas.  Please include National Curriculum/Early Years Foundation Stage Curriculum assessment information, including P scales, where available and appropriate.  Where standardised tests are used, please detail the name of the test and date administered.

5. Cognitive development, including reasoning, organisational and problem solving skills.

6. Social skills and interaction – school, setting, home and elsewhere (state whether observed or reported).

7. Behaviour - classroom behaviour, playground behaviour, outside school or setting (reported or observed).  Please indicate positive aspects of behaviour as well as any aspects of behaviour that interfere with schooling.
8. Self-help and independence skills.

	


4. Relevant home and school/setting factors – please comment on the following:

1. At school/setting – size/age range of class, description of school/setting-based interventions, SEN arrangements from school’s/setting’s own resources, curriculum provision, quality of teaching, physical limitation of building, if relevant.

2. At home and in the community – home language, parental views, care situation, home-school/setting liaison arrangements, involvements in clubs, outside activities etc.

3. Record of attendance.

	


5.
Summary of Special Education Needs

Identify and list all of the child’s special educational needs and for each need describe the child’s level of functioning, that is what the child can and cannot do. Please include:

1. The child’s main areas of strengths.

2. The child’s main areas of difficulty.

3. Child’s rate of progress – levels of attainment should be stated over a period of time, minimum of two academic years at school age or over four terms if preschool age.
	


6. Aims of Provision

Please suggest main long-term educational and developmental objectives for the child, referring to each need as listed above.

	


7.  Educational Facilities and Resources

1. What special educational provision has already been made for the child through School Action Plus/Early Education Action Plus? (Please append IEPs and a record of IEP reviews or the Provision Maps showing targets and progress reviews -   it is likely that they will provide sufficient information about past and current provision).

2. For each need and objective, please consider what features of provision might meet the special educational needs as identified: (you are not being asked to recommend a particular alternative school or type of provision).
· Curriculum features – with details of any National Curriculum/Early Years Foundation Stage Curriculum modifications or disapplication considered necessary and how a broad and balanced curriculum is to be maintained.

· Teaching strategies and approaches.
· Any differentiation of class or curriculum organisation.
· Specific programmes/activities/materials/equipment/staffing.
· Pastoral care arrangements.
· Physical environment.
· Need for staff advice/training/support.

Please state clearly any features in addition to those normally available in the school/setting that in your opinion are necessary to meet the needs.

	


8. Pupil’s Views

Please record the ascertainable views of the child about their needs and the ways in which they would like to be helped.  Please describe the way in which the child was consulted and how the views were initially recorded and by whom.  It is appreciated that it may be difficult to ascertain the views of a preschool child.
	


9. Other Information

Please provide any additional relevant evidence or advice.

	


SUMMARY

Please ensure that you provide all the relevant information or evidence

1. Skill levels and functioning in school/setting:

· Whether following age appropriate programmes of study

· Details of programmes of study

· Exclusions from the National Curriculum/Early Years Foundation Stage Curriculum
· Attainments in core subjects compared to peers

· Whether falling progressively behind peers

· Recent progress over a given period

· Details of moves from School (or Early Education) Action to School (or Early Education) Action Plus with reasons.

2. Identification of learning needs:

· How has this been carried out?

3. Strategies used to date:

· Details of IEPs with evidence of outcomes

· Evidence of child’s functioning, programmes used and progress

· Details of outside specialist involvement

· Details of structured programmes including targets and outcomes

· Evidence of progress within such programmes

4. Resources made available by the school through school-based   intervention:

· Details of additional staffing support from within schools’/settings’ own resources

· Details of materials used

· Details of aids or adaptations

· Details of equipment

· Details of liaison arrangements

5. Parental involvement:

· Level of parental involvement

· Views of the parents

6. Other factors:

· Views, wishes and feelings of the pupil and how obtained

· Evidence of other identifiable factors

Signed ………………………………………………………………………..

Date ………………………………………………………………………….

Please make sure your report is signed and dated and that you have completed the form detailing the support and interventions to support your application.
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