Governormail

Instructions for Clerks

Governormail is the dedicated email communications service between the Local Authority and School Governors and Clerks.  It enables us to reach School Governors and Clerks across their own regions, districts, individual schools or by role i.e. all Chairs or Clerks with reliable and prompt information.

In this world of IT, increasingly we are using email as a way of communicating rather than traditional post.  We therefore use Governormail for things such as advertising conferences, training and seminars and for sharing information which it is considered useful to Governors from the districts and other KCC departments.  It is also a very useful means of communication for urgent correspondence i.e. if a meeting or training session needs to be cancelled at short notice.  Governormail is closely monitored and all notices are authorised and sent by Governor Services – therefore please assure Governors that they WILL NOT receive junk mail through this route.  
As the clerk, we will on receipt of your email address, register you on Governormail and provide you with your password.  This document provides information on how to enter and update information of your Governing Body.

It is important that once we have registered you, you log on to the service and ensure that at the least YOUR email address is kept updated.  You will also need to enquire of your Governors if they wish to receive information by this means and enter their email details (you will need to gain permission from Governors to upload their personal email data).  Once your and any Governor’s details are uploaded – it is then VITAL that YOU keep this information up to date so that information is received quickly and efficiently.  

Please note that contact information on Governormail is not updated by Governor Services. If your Governors have not agreed to have their details included on Governormail you as clerk will be responsible for receiving and forwarding as appropriate any messages we send out.  
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Governormail – email Communication between the LA and School Governors
Log onto www.governormail.com   
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Welcome to GovernarMail - the dedicated communications service between Local Autharities
and Sehool Governors.

Welcome to GovernorMail

This brand new service which went live in September 2007, has been produced by
ParentMail® (the school communications service) in association with Kent County Council

Launched initially across Kent, GovernorMail is available to all UK Local
Authorities and will enable them to reach School Governors across their own
regions, clusters, individual schools or even by role i.e. all Chairs or Clerks.

The service enables Local Authorities to communicate quickly and efficiently,
and to enable Governors to receive reliable and prompt information.

Please login using sither the Local Authority Entrance’ or the ‘Governor Entrance’ buttons on
the top right hand side of the screen
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Gavernarttail provides a reliable methad of ensuring that you receive infarmation
sent out by your Local Authority within minutes of them sending it!

« Paid for the the Local Authority, GovernorMail is FREE to School Governors.

« Fast & reliable email & text communications straight to your inbox.

« Environmentally positive with a huge reduction in paper and associated print
costs,

To LOGIN to view messages and maintain your contact information please select
the ‘Governor Login' button below

NOTE: To login you must already be registered, and this can only be done if your.
local authority has already joined GovernarMail. If you are unsure or require
further information please email us at contact@governormail.com
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To amend your account settings or view messages previously sent by the Lacal
Authority you need to log in below. If you have forgatten your password
click this Forgotten passviord link.

Governors Only

Email Address [sarah ogilvie2@l

Password o

Remember your password 7 [
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Login Detsils

Feedback

Logout

Postcode MEL6 8AH

Cluster Maidstone 1

School Name  [Oakwood Park Grammar Schoal

ECEEE

Not logged in

Schaol Gavernar
Entrance

Local Autharity
Entrance

Del  Firstname Surname Email Position
0. M6 [Calderwood [brian.calderwood@bt [Community Governor =]
0z, [ [andrew [Chaffey [andrewchaffey@blue [Parent Governor =l
03, I7 Jiohn [Carbyn liohncarbyn@aarlick.n [Parent Governor =l
04, 7 [Tom McConnell [fom@arourke-uk .com [Parent Governor =l
0s. I [Kevin Moody head@oakwoodpark. [Head Teacher =l
0s. [ [sarah [Ogilvie sarah ogilvie2@kent. [Clerk =l
07. 7 [Tracy [Palmer [tracy palmer@afp-pai [Parent Governor =l
o0s. 7 iohn [Powell liohnp123@sky.com  [Parent Governor =l
0o, 7 [Mark [Sally markcsolly@aol.com  [Staff Governor =l
1w TP Spiller [thespillers@blueyonc [LEA Governor =l

T ke Stevens mmdstevens@btinter [Charr |
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The screen allows you:-
To delete governors - tick the column on the left hand side for the governor you would like to remove and then update the details by scrolling down and clicking on the UPDATE button at the bottom left hand corner.  This will then remove the governor. 
To add a new governor - you will need to enter their details at the end of the list of governors.  Please insert their initial/first name, surname, email address and the position of the governor.  Please then press UPDATE to add your new governor.

To amend an email address - type in the new email address alongside the governor and then scroll down to the UPDATE button at the left hand corner.  
To add/amend the position of a governor - add the position of a governor i.e. chair, clerk, training and development governor, and then scroll down to the UPDATE button at the left hand corner.  

To manage your account, login details, change your password and feedback any comments to Governormail
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hear from you, sven if its bad news.

Logout

Please use the form below or contact the Governance Department at Kent County
Council directly.

1f you would like us to get back to you please provide your smail address or if you
would rather remain anonymous simply leave that field blank.

subject Newsletter comments
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Message
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Click onto the School Governor Entrance in the top right hand corner.





Click on School Governor Login and enter your password details.








Login with your password and username supplied from Governormail. 





Once you are logged in please select the HOME button in the top left hand corner.








You will be faced with the screen showing your (District/ Cluster/Partnership) and name of school(s)





To UPDATE YOUR SCHOOLS DETAILS click on school button to add/delete/amend any governors listed.








Click on YOUR ACCOUNT in the top left hand corner this screen will appear.  At this stage you can update or delete your account.








To change your password select LOGIN DETAILS.  Change as appropriate





Always remember to UPDATE details once you have finished making any amendments details by scrolling down and clicking on the UPDATE button at the bottom left hand corner








To provide feedback to Governormail who manage the site 


Once you have entered your details please click on the CONTINUE button in the bottom hand corner of the screen and then click on finished.








To Logout – close down site
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