Discontinuance of the
Governing Body
The discontinuance or closure of a school is the last step in a long process which will have been carefully monitored by the governing body. This briefing note provides a basis for a final checklist to ensure that the governing body is dissolved and has fully discharged its statutory responsibilities with regard to school closure.

	Step 1
	Invite governors to a final governing body meeting with a single agenda item – the discontinuance of the school. The statutory 7 days notice should be provided, and ideally the meeting should take place as close to the last school day as possible.


	Step 2
	A brief summary of the process of discontinuance should accompany the agenda, and provides a documentary record of the procedures that the governing body has followed in closing the school. The summary should include evidence of
· Consultation

· Staffing

· Buildings

· Budget

· Pupils



	Step 3
	At the final meeting governors should
1. approve the discontinuance summary

2. thank the governing body for its support and work for the school

3. *present thank you and any long service certificates

4. declare the governing body dissolved

5. close the meeting 



	Step 4
	The clerk should be instructed to assemble all governing body records, and arrange for them to be archived in the county archive, based at the centre for Kentish Studies. http://www.kent.gov.uk/leisure-and-culture/archives-and-local-history/archive-centres/centre-for-kentish-studies.htm
You will need to provide at least 1 month’s notice. 



	Step 5
	Where the discontinuance relates to a federated governing body, governing bodies would need to be set up for the individual schools if they were continuing.




* The clerk should request certificates from Governor Services, either by telephone to 01622 203800, or by using the form in the Clerks Pack http://www.clusterweb.org.uk/Advisory/govclerkspack.cfm
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Legislative references

Schedule 7 of the Education Act 1996

Dissolution and discontinuance 

6 (1) A governing body incorporated under section 88(1) are dissolved by virtue of this paragraph— 

(a) if the school they conduct is discontinued; 

(b) where the school becomes a grant-maintained school or grant-maintained special school, when the local education authority cease to maintain the school; or 

(c) if a new governing body of the school are constituted under Chapter IV of Part II. 

(2) Where such a governing body conduct two or more schools, sub-paragraph (1) applies when, in relation to each of the schools, paragraph (a), (b) or (c) is satisfied. 

7 (1) Where such a governing body are to be dissolved by reason of— 

(a) the discontinuance of the county, voluntary or maintained special school which they conduct, or 

(b) in the case of a governing body conducting two or more such schools, the discontinuance of each such school conducted by them, 

they shall have power to transfer any land or other property of theirs which is used or held for the purposes of the school to any person who provides education.

(2) Where such a governing body are so dissolved— 

(a) any such land or property for which no provision has been made under sub-paragraph (1) for transfer, and 

(b) all rights and liabilities of the governing body subsisting immediately before the date of dissolution which were acquired or incurred for the purposes of the school in question, 

shall be transferred to and, by virtue of this Act, vest in the local education authority.

(3) Sub-paragraphs (1) and (2) do not apply to any land or other property held by the governing body on trust for the purposes of a voluntary school; and any such land or other property so held shall be transferred to and, by virtue of this Act, vest in the trustees of the school.

Schedule 10 to Schools Standards & Framework Act 1998

Incorporation and powers of the governing body

4. Regulations may, in relation to cases where— 

(a) the instrument of government required by paragraph 6 of Schedule 12 in the case of an existing school within sub-paragraph (2) above is not made before the appointed day, or 

(b) the governing body of such a school are not reconstituted before that day, 

make such provision as the Secretary of State considers necessary or expedient in connection with any of the following matters, namely—

(i) the making of such instruments of government on or after that day, 

(ii) the reconstitution of governing bodies on or after that day, and 

(iii) the existence of such bodies on and after that day pending their reconstitution at some later date.

