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	Note of Visit - Agreed Actions
· KCLA / KCA and commissioned support visitors to schools may make use of ‘Agreed Action’ forms with the headteacher, other members of staff, or governing body. These consist of simple bullet points of agreed actions to be undertaken by the LA officer, commissioned resource or member of the school staff between visits. This form will be the on-going record of new actions agreed between visits. The ‘Agreed Action’ form does not in any case replace the ‘Evaluative Response’, rather it serves as an aide memoire and record of agreed actions and is not in itself evaluative. 

	Name of school & DFE Number:

	

	District:

	

	Headteacher:

	

	Visitor/Officer:


	

	KCLA/KCA:


	

	Date of visit:


	

	Date of NOV:


	

	Agreed Actions School:

	· 

	Agreed Actions KCLA / KCA / Commissioned Support Visitor:

	· 

	Date of next visit:

	· 


Distribution list:

Headteacher/Manager

Chair of Governors/Management Committee
KCA and KCLA

