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Local Learning Network & LCSP CPD/Event Brokering Pro Forma                                     [image: image1.jpg]

This form should be completed at least one season in advance and/or in time to meet ASK brokering deadlines                                                                


	Title/Proposed title: 
	Name of LLN/LCSP(s):                        
	Date Form Completed:

	Reason for request: (brief bullet point for each objective)


	Objective: cross-reference to the LLN / Cluster / school plan/SEF (as appropriate) and include timescale and preferred day(s), if any.
	Name of lead person(s) in LLN / LCSP / school.
	Is this an LLN / Cluster Priority and are any LLN / Cluster resources allocated to support this objective? Indicate if there is a school based AST or Leading Teacher in the LLN / cluster / school.
	Agreed outcomes (wherever possible express in improved outcomes for learners / success criteria)

Expected completion / evaluation date
	Support allocated (to be completed by ASK)

	
	
	
	
	

	Is there any funding available to support this request? if yes please state amount, which aspect(s) this covers, cost centre and name of the
budget holder: 


	Who are the target group(s) for this commission?
	Has this request been discussed with a trainer/presenter? If yes who?

	Any other relevant information:

	Name, designation and contact number for person authorising this request:
	Name, designation and contact number for main liaison person for this request:


	Is there any identified good practice to be shared? If yes give details including contact person(s):


	Evaluation:
To enable the impact of support provided and the achievement of the agreed outcomes to be evaluated. The initiator of the request is required to complete the form below and forward to the LLN Project Officer, after delivery of the commission. 

	Quality, Relevance and usefulness of Work Completed
	Very Good
	
	Satisfactory
	
	Comment:

	· 
	Good
	
	Limited
	
	

	Have the agreed outcomes been met? Yes/No. If Yes, how do you plan to sustain this? If No, how much progress has been made towards the outcomes and state reason(s):


	What are the next steps and what support do you think may be appropriate?



Please complete and return to your Local Learning Network Project Officer at: Advisory Service Kent, Shepway Centre, Oxford Road, Maidstone, ME15 8AW. Tel: 01622 203800

Mid Kent - Rob Comber (rob.comber@kent.gov.uk)

   South West Kent – Clarissa Tames (clarissa.tames@kent.gov.uk)

North West Kent - Amy Raggett  (amy.raggett@kent.gov.uk)
   Coastal East Kent – Georgina Girling (georgina.girling@kent.gov.uk)

Canterbury & Swale 
- Kerry Miles  (kerry.miles@kent.gov.uk)
   South East Kent – Amy Raggett (amy.raggett@kent.gov.uk)
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